
Job Posting 

Position: Lead Teacher 

Deadline: May 29, 2015 

QCS is looking for a Lead Teacher for grades 6-12 who possesses experience with Middle 

School students, High School students, and has experience with cyber education.  Please 

reference the job description below. 

 

Please send your resume, cover letter, all clearances, and references to Dr. Mark Slider, 

Executive Director. 

Mslider@quakertownchristian.org 

 

 

Quakertown Christian School  

Job Description Lead Teacher 

 

JOB TITLE: Lead Teacher 

 

REPORTS TO: Principal 

 

SUPERVISES:  The Lead Teacher will provide supervision of all students and all teachers 

within his/her respective division. 

 

NATURE AND SCOPE OF JOB: 

 

The Lead Teacher serves as the educational leader of a division to ensure that all students are 

supervised in a safe Christ-centered learning environment that meets and exceeds the curriculum, 

following the approved curricula and directives of the school. The Lead Teacher works 

collaboratively with the Principal to lead and nurture all members of the school staff and 

communicates effectively with parents, members of the community, and colleagues. Inherent in 

the position are the responsibilities to assist the Principal in planning, curriculum development, 

program evaluation, extracurricular activities, personnel management, financial management, 

emergency procedures, resource scheduling, and facilities operations. 

 

JOB FUNCTIONS AND RESPONSIBILITIES: 

 



The Lead Teacher shall: 

 

1. Promote high standards and expectations for all students and staff for academic 

performance and responsibility for behavior.  

2. Work toward achieving the goals of:  

 Improved student performance;  

 Research based program of curriculum and instruction supported by and 

integrated with an appropriate array of research proven supplemental strategies; 

 School based leadership and decision making to ensure a comprehensive plan 
with annual student achievement targets, supported by parents, staff, and 

community members;  

 Integration and alignment of school functions aimed at student achievement of the 
Curriculum;  

 Infusion of educational technology;  

 Professional development for all staff focused on the achievement of the 

Curriculum; 

 Safe school environment conducive to learning, including a school security 
program  

3. Assist the Principal in implementing effective and clear procedures for the operation and 

functioning of Quakertown Christian School consistent with the philosophy, mission, 

values and goals of QCS. 

4. Collect data regarding the needs and achievement of students. 

5. Assist the Principal in leading school level planning processes to ensure the development, 

implementation, and evaluation of all school programs and activities. 

6. Work toward ensuring that the instructional programs engage the learner in tasks that 

require analytical and critical thinking, questioning the known, problem solving and 

creativity, that they address the range of skills and developmental needs found in the 

classroom, that they encourage the student to define individual goals and accept 

responsibility for learning, and that they provide a variety of methods for the student to 

demonstrate performance and achievement. 

7. Assist the Principal in providing a fair and consistent manner effective discipline and 

attendance systems with high standards, consistent with the philosophy, values, and 

mission of Quakertown Christian School. 

8. Assist the Principal in incorporating procedures for the early identification of potentially 

disruptive students and the conditions that create or enhance unacceptable behavior (e.g., 

bullying), and implement programs to address such conditions. 

9. Assist the Principal in filing all required reports regarding violence, vandalism, 

attendance and discipline matters, in a timely manner. 

10. Establish a professional rapport that earns their respect from students and staff. 

11. Display the highest ethical and professional behavior and standards when working with 

students, parents, school personnel, and agencies associated with the school. 

12. Serve as a role model for students, dressing professionally, demonstrating the importance 

and relevance of learning, accepting responsibility, and demonstrating pride in the 

education profession. 

13. Notify Child and Youth services immediately and follow established procedures when 

there is evidence of substance abuse, child abuse, child neglect, severe medical or social  



conditions, potential suicide or individuals appearing to be under the influence of alcohol, 

controlled substances, or other drugs. 

14. Keep the staff informed and seek ideas for the improvement of the school. Conduct 

meetings as necessary for the proper functioning of the school. 

15. Keep the inventory for all school supplies, materials, and equipment. 

16. Implement procedures that create and maintain attractive, organized, functional, healthy, 

clean, and safe facilities, with proper attention to the visual, acoustic, and thermal 

environments. 

17. Maintain visibility with students, staff, parents, and the community, attending school and 

community functions regularly to demonstrate a genuine interest in the students and staff. 

18. Assist the Principal in organizing and maintaining a public relations system for the school 

that consistently celebrates and informs parents and the community of the 

accomplishments of students, staff. The information provided should solicit community 

and parental support and understanding of the programs and services of the school. 

19. Communicate regularly with parents, seeking their support and advice, so as to create a 

cooperative relationship to support the student in the school. 

20. Communicate with the Principal regularly about the needs, successes, and general 

operation of the school. 

21. Maintain positive, cooperative, and mutually supportive relationships with the 

administration, parents, and representatives of resource agencies within the community. 

22. Attend regular staff meetings and chapels and also serve, as appropriate, on staff 

committees. 

23. Continue to grow professionally through collaboration with colleagues and professional 

growth experiences. 

24. Protect confidentiality of records and information gained as part of exercising 

professional duties and use discretion in sharing such information within legal confines. 
 


