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FOREWORD 

 
Welcome to the Quakertown Christian School (hereafter known as QCS) family! 
We encourage you to take time to become familiar with the contents of this handbook and keep                 
it handy for reference as questions arise. We hope that the policies and procedures it contains                
will contribute to the smooth operation of the school. Do not hesitate to contact an administrator                
with any questions. 
 
 

The QCS Staff & School Board 
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THE MISSION 

 
Equipping students to be leaders through an exceptional education within a culture emphasizing             
Christ-like love, peacemaking, and service. 
 

PURPOSE 
 
Quakertown Christian School is in existence to provide a sound academic education, integrated             
with a Christian view of God and the world in a setting characterized by Christian love and                 
concern. The parents of the attending students want their children to be educated at home,               
church, and school with awareness of the truth of God's Word and its application to life, and that                  
Jesus Christ is central to all knowledge. Jesus said, "I am the Way, the Truth, and the Life".                  
This school strives to teach that claim and the ultimate purpose for man -- to follow and glorify                  
Jesus Christ. 
 

 
STATEMENT OF FAITH 

 
We believe in the full inspiration, authority, and inerrancy of the Bible. 
We believe in God as Trinity:  Father, Son and Holy Spirit. 
We believe in the Father:  That He is the ordainer, creator and ruler of all that is. 
We believe in Jesus: that He was virgin conceived and born, that He is fully God and fully man,                   
that He is sinless, that He voluntarily died for our sins, that He was physically raised from the                  
dead and that He is presently at God’s right hand interceding for believers. 
We believe in the Holy Spirit: that He is fully God and that He is in the world convicting people of                     
sin, providing new life to those who believe in the gospel, and giving gifts, guidance and power                 
to believers for life and ministry. 
We believe in the sinfulness of all human beings. 
We believe in the forgiveness of sin only by God’s grace through faith in Jesus Christ. 
We believe in faith that is displayed in the daily walk of life and is characterized by love, peace                   
and nonresistance. 
We believe in the church as the community of those who have been forgiven in Christ and which                  
is separate from the world. 
We believe in the soon return of Jesus Christ to establish His kingdom and rule upon the earth. 
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VISION STATEMENT 
 
Equipping students to impact their world for Jesus. 
 

VALUES 
 

Jesus Christ 
The model and teachings of Jesus are the foundation on which our ministry is built.  Jesus, at 
work in individual lives and in all our relationships, creates a culture of grace, hope, and love 
evidenced by peacemaking and service. 
 
Each Child 
We believe each child is created in the image of God, gifted with unique talents and abilities; we 
offer them a safe place to explore those gifts.  By helping them to understand their value in 
Jesus Christ, we encourage them to use their gifts and abilities to uniquely further God’s 
Kingdom work, both here and around the world. 
 
Excellence 
We provide a Biblically-integrated education with a curriculum that includes academics, arts, 
and athletics, as well as character building and conflict mediation.  We expect and encourage 
everyone within our school community to always do their very best. 
 
Servant-Leadership 
We develop leaders who follow Christ’s example of serving others first by providing 
opportunities for students to come alongside other students in mentoring programs community 
outreach, and missions trips  These experiences strengthen our capacity for humility, empathy, 
and compassion while also nurturing confidence and awareness. 
 
Accessibility 
It is our intention that any family who values Christian education should not be excluded from 
our school due to financial or physical limitations.  Additionally, we recognize the importance of 
communication between teachers, students, parents, faculty, administration, and the Board. 
Communication happens through weekly newsletters, class emails, parent-teacher conferences, 
town meetings, and various other methods. 
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PHILOSOPHY OF EDUCATION 
 

We believe that God’s unconditional love is a major theme of the Christian faith story. To                
manifest this love and restore a fallen creation, God became human, entering the world as an                
infant. As an adult, Jesus rejected temporal power and chose instead a life of servant               
leadership. He defied social barriers and labels of discrimination by eating with outcasts and              
embracing sinners. He radically changed the status of children by presenting them as “the              
greatest in the kingdom of heaven” and encouraging adults to learn from them. In his life,                
death, and resurrection, Jesus demonstrated the redemptive, transforming power of love. 
 
We believe that the Church is a voluntary alternative community of believers who have              
responded in repentance and faith to God’s love. We seek to be faithful followers of Jesus in all                  
aspects of life. We are called to live together in mutual love and respect, cherishing the worth of                  
each individual. Children are “safe in the care of God,” to be lovingly and non-coercively               
nurtured and made ready by the faith community for a personal, voluntary commitment to Jesus               
and the Church. We believe that the Church has a responsibility to teach believers what it                
means to follow Jesus. 
 
Mennonite schools have been established to fill a servant role by assisting congregations and              
families in this ministry. Effective discipleship requires strong communities of learning in which             
the faith is embodied and fulfilled through the ways our children and young people are               
educated. 

 
Educators in Mennonite schools use life experiences and sound educational principles, old and             
new, that are in harmony with Scriptures. These principles establish that humans are born with               
a need to make sense of the world and to communicate with others. All of life is a classroom;                   
persons learn in and out of school and throughout their lives. The uniquely human abilities to                
acquire a language, to pose and solve problems, and to imagine and create, are God-given               
gifts. Before starting school, children have already accomplished enormously complex tasks           
such as motor, social, and language skills. Young children’s accomplishments reveal that            
learning is natural, social, constructive, purposeful, experimental, creative, and playful. All           
learning and human performance are, in varying degrees, physical, mental, social and spiritual.             
Separation of mind from heart or from body, dividing “intellectual” from “non-intellectual,” is false              
and misleading. All talents and knowledge required for living purposefully as God’s people are              
to be valued equally. 

 
The classroom is a community of learners whose varied gifts and needs are best nurtured               
through active participation and collaboration. Each teacher and student’s prior knowledge,           
experience, and interests become resources available to the whole group. Overemphasis on            
competition and comparison of persons should be avoided. Participatory learning, peer tutoring,            

Page | 4  

 



 

QCS EC-12 Family Handbook 2017-18 
 

and cooperative group activities provide opportunities for students to learn from each other as              
well as from the teacher and to learn the value of differences. Students and teachers alike                
benefit from use of the storytelling and questioning methods of Jesus, the Master Teacher. In               
an atmosphere of trust and mutual respect, learners explore problems and questions, select             
from a wide range of resources, learn new concepts and skills, and are permitted to take risks,                 
to try new ideas, and to make mistakes. Students are thus prepared for life and service in an                  
information age which requires competence in using available resources in team           
problem-solving and decision-making with women and men of differing backgrounds,          
experiences, and skills. 
 
Our Western society and its emphasis on facts and reasoning can lead to an arrogant view of                 
the world as an object to be manipulated, leading to disrespect for life and its many mysteries,                 
an abuse of power and a misapplication of knowledge. In Mennonite schools, faith and learning              
are inseparable. In these settings, learners accumulate and use information, facts, and theories             
to reason, pose and explore problems. This leads to reflection on how knowledge fits God’s               
purposes for the world, along with the need for personal transformation in order to accomplish               
God’s purposes. The motivation to learn and the ultimate goal of education are found in Jesus                
who offered himself and his life to those who wished to know the Truth. Education is thus far                  
more than just preparation for job skills that satisfy the needs of production, consumption, and               
technology. When faith and learning are unified, persons are called to an ethic of care and love                 
whereby they seek truth, find their identity in God’s story of humanity, develop interest in               
maintaining God’s creation, and grow in love of God and each other. 
 
Educators are expected to affirm God’s unconditional love which transforms the knowledge they             
teach, the methods they use to teach, and their relationships with the students they teach. They                
model discipleship, speak confidently yet humbly about their faith, and value each student’s             
spiritual journey. Finally, they promote responsible discipleship, peacemaking, and service in a            
global society. 
 
Mennonite schools are privileged to be in a supportive relationship with families, congregations,             
and conferences. This relationship is essential to the life of the school and will be strengthened                
as individuals from these various settings dialogue together in an ongoing search for a              
harmonious integration of faith, learning, and life. 
 
Reaffirmed by the Quakertown Christian School Board of Directors, July 2015 
Approved by the boards of Christopher Dock Mennonite High School, Penn View Christian School, and Quakertown                
Christian School, November 2007  
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Graduate Profile 
 

As a school providing an Anabaptist-Mennonite education ,Quakertown Christian School 
1

recognizes that their graduates are in transition. The education process seeks to honor and 
develop the uniqueness of each student and his/her role within the community where their gifts, 
talents and learning are applied. To this end, a graduate of this educational system is a person 
who: 
 

Academic – 
▪ values and demonstrates lifelong learning including skills of problem solving, problem  

    posing, critical thinking and cooperation. 
▪ exhibits competency in the basic skills and knowledge of the academic disciplines 
▪ communicates effectively through speaking and writing. 
▪ uses, recognizes and appreciates creativity and artistic expression. 
▪ incorporates available technology appropriately 
 

Spiritual – 
▪ embraces a personal relationship with Jesus Christ 
▪ exhibits a growing life of discipleship 
▪ practices spiritual disciplines 
▪ discovers, defines and develops her/his God-given gifts 
▪ cultivates a Christian worldview informed by Anabaptist-Mennonite theology and tradition 
▪ articulates his/her beliefs, values and convictions clearly 
▪ accepts the Scriptures as the inerrant Word of God and as the fully reliable and trustworthy 

standard for Christian faith and life 
 

Lifestyle – 
▪ practices stewardship of all that God has entrusted to her/him 
▪ thinks and operates with a global perspective 
▪ promotes forgiveness, understanding, reconciliation and nonviolent resolution of conflict 
▪ participates in congregational/church life 
▪ respects diversity 
▪ models servanthood by participating in service opportunities 
▪ practices wellness of mind and body 

1 Framed within the context of the Confession of Faith in a Mennonite Perspective. 
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▪ values God’s Word, people and creation 
 
 
Reaffirmed by the Quakertown Christian School Board of Directors, July 2015 
Adopted by the Joint Boards of the Penn View Christian School, Quakertown Christian School 
and Christopher Dock Mennonite High School. 

 
ADMISSIONS POLICY 

 

The Administration will make the final decisions on acceptance of families who register for              
Quakertown Christian School. 
 
   I. The parent(s)/guardian must agree to the school’s philosophy of Christian education. 

A. The primary motive for enrollment should be the desire for a Christian education. 
They must be interested in a Christian education for their child rather than only a               
private school. 

B. They must express their agreement with Quakertown Christian School's Mission          
Statement, Purpose, Statement of Faith and Philosophy of Education. 

C. The status of any family, who demonstrates that they are not in accord with the               
goals of the school; spiritual, academic or disciplinary, will be reviewed periodically            
by the Administration. That family will be advised of our desire to work together and               
the importance of unity between school and home. If progress is not made, the              
family will be asked by the board to find a school more compatible with their               
educational desires for their child. 

 
 II. Age Requirements 

A. Students will be admitted into kindergarten if their fifth birthday is on or before  
September 1 of the school year under consideration. 

B. The age of an enrolling student shall be typical of the designated class within              
one year. 

C. A copy of birth certificate should be kept on file. 
 

III. Academic Requirements 
A. Kindergarten screening is administered to all children before they enter          

kindergarten. This screening process shows child's general readiness for school          
and areas where growth is still needed. 

B. QCS reserves the right to require testing of any prospective student. 
            C.    Middle School and High School students may be included in the interview process. 

D. Achievement test scores (total battery) should be no more than one grade level             
lower than the grade to be entered. 
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E. For the parents of students with serious medical conditions, please note QCS does             
not employ the services of a school nurse on location at all times. 
 

IV. Health Records 
State law requires the following criteria to be met before your child may be admitted to                
school: 
A. Kindergarten and Grade 1 

1. Polio – minimum of three doses  
2. Tetanus and Diphtheria - minimum of four doses in which the last dose was              

given no earlier than four days before the 4th birthday 
3. Hepatitis B – three properly spaced doses  
4. Measles, Mumps and Rubella – two doses of Measles (preferably as MMR)            

with the first dose given after 1 year of age and the second dose given no                
earlier than 28 days from the first or two doses of measles and one dose of                
Mumps and Rubella. 

5.   Varicella vaccine or documentation of Chicken Pox Disease 
B. Grades 2 through 12 

1. Polio – minimum of three doses 
2. Tetanus and Diphtheria – minimum of three doses 
3. Measles, Mumps and Rubella – two doses of measles (Preferably as MMR)            

with the first dose given after 1 year of age and the second dose given no                
earlier than 28 days from the first or two doses of measles and one dose of                
Mumps and Rubella. 

4. Gr. 7:  Varicella vaccine or documentation of Chicken Pox Disease 
      Hepatitis B – three properly spaced doses 

 
Medical and dental examinations are required upon original entry of a child into school.  
For those entering school for the first time in kindergarten or first grade, a birth certificate                
or hospital form and immunization records must be brought to registration. The above             
immunizations may be waived if a physician certifies that it would be detrimental to the               
child's health or if parents have a religious objection and file their objection in writing. 
 

 
  V. Financial Obligations: 
 

A. Parents agree to pay promptly the tuition required by the Board. (See Tuition              
Policy for further details.) Payments will be considered late if they are received after              
the tenth of the month and a $15.00 late fee will be assessed. Tuition payments               
past due fifteen (15) days, will receive a written notice from the financial office.              
Tuition payments thirty (30) days past due will receive final notice of overdue tuition              
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to be paid before forty-five (45) days past due, at which time, if tuition is still unpaid,                 
the student(s) will be withdrawn from Quakertown Christian School and a 1.5%            
monthly interest fee will be assessed. 

 
B. Parents are expected to support general fundraising activities of the school  

throughout the year. (See Fundraising Policy for further details.) 
 
VI. New Student Procedure 

A. Complete "Application for Admission" online and submit with non-refundable  
Family Registration fee. 

B. Sign "Record Release Form" to be sent to former school for academic,            
psychological, and health records. 

C. Interview with school personnel to determine basic reasons for interest in this school             
and to receive other pertinent information. 

D. Administration shall make the decision and establish any conditions about          
enrollment and grade placement prior to acceptance.  

E. Parents will be notified of their admission status. All students are accepted on a               
probationary one year basis. Quakertown Christian School does not discriminate in           
its admissions policies and its financial scholarship policies on the basis of race,             
color, sex, national or ethnic origin.  

F. All other necessary papers and forms must be completed before the start of school. 
 

 
 
 
 

TUITION POLICY 
 
After registration, parents and the school representative must agree to and sign a “Tuition              
Agreement” before the student will be enrolled. This agreement specifically states the terms of              
payment that parents will be expected to follow throughout the year. 

 
Terms of Payment 

Our goal is to make it easy for you and efficient for us by partnering with FACTS Tuition                  
Management Company. This means that if you will be making installment payments for your              
tuition, we will set up a pre authorization with your bank or credit card company to automatically                 
transfer funds to the school for your monthly tuition installments. Please note that if your family                
is experiencing financial challenges, you may simply contact the school and any adjustment will              
be made free of charge.  
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School records will not be transferred and year-end report cards will not be issued unless tuition                
is paid in full per the signed tuition agreement. 
 
Families who want to re-enroll must be paid in full for the previous year. If there is an unpaid                   
balance from the previous year, the student will not be admitted until it is paid in full or a                   
satisfactory agreement is reached between the parents, school administration and the school            
board. Unless specifically noted, payments received will be applied toward all previous years             
unpaid tuition and fees. 
 
QCS offers a discount of 2.5% if the school year’s tuition is paid in full prior to August 15th. 
 
Fees that may be applied to the tuition schedule are, but not limited to: 

● Registration 
● Activity Fee (Grades 5-12) 
● Instrumental Fee 
● Athletic Program Fee 

 
There is a limited amount of financial aid available. For information on how to apply for financial                 
scholarships for students in grades K-12, please call the office at 215-536-6970 or go to               
www.factstuitionaid.com. Financial aid that is granted will be taken off the tuition bill at the               
onset of the school year and monthly tuition payments will be calculated on the reduced               
amount.  
 

RE-ENROLLMENT 
Re-enrollment is held in January for current students. Parents are encouraged to re-enroll as              
early as possible to help in planning for the following year. A fee is required to be paid upon                   
re-enrollment. 
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STUDENT SCHOOL HOURS 
 

Starting time for Main Campus is 8:30 AM. Dismissal time for Main Campus is 3:00 PM.                
Starting time for Early Childhood is 8:40 AM.  Dismissal time for Early Childhood is 3:10 PM.  
 
Parents are encouraged to promote the importance of on-time attendance for their children. It is               
a disruption to the teacher and class when a student arrives late, and it is a hindrance to the                   
child’s work. 
 
Kindergarten students attend full-day sessions on either a 3 or 5 day schedule. 
 

 
 

TRANSPORTATION OF STUDENTS 
 
Transportation is provided by the local school districts for K-12 students in families who live in a                 
school district within ten miles of our school (with the exception of kindergarten children from               
Pennridge School District.) 
 
The bus route and bus stops are determined prior to the opening of school by the local school                  
district. The stops will be made as convenient as possible for the family. However, not all stops                 
can be at the "front door". The route and/or stops may change throughout the year. Parents will                 
be notified as soon as possible when the route is established and if there are changes. Please                 
contact your local school district to register for transportation, as well as with any questions               
pertaining to transportation. 
 
Students are expected to conduct themselves in an orderly manner while waiting for and riding               
school transportation. 
 
Parents who wish to transport their children to school should follow the drop-off and pick-up               
procedures. To better protect our students and employees all doors at both buildings will remain               
locked. Parents should not enter the building during drop-off or pick-up unless you have a               
scheduled meeting. All visitors should sign in at the main offices upon entering the building.  
 
Students will only be released to those listed on the Transportation form. Main Campus parents,               
please use the parent pick-up car line. If you prefer, you may stand outside the main doors near                  
the gazebo and pick your child up on foot from the parent pick up line. The main campus                  
elementary door is designated for bussing only. Please drop your students off outside of the               
main entrance. Parents picking up students at the Early Childhood Center should park near the               
rear of the building and remain in their cars. Students will be brought to their vehicle at the end                   
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of their class session by faculty.  
 
 
 

HEALTH SERVICES 

A school nurse from the Quakertown Community School District provides health services. She             
is regularly scheduled one day a week and is available in case of an emergency. She is                 
responsible for all routine examinations and record keeping. She also keeps the school current              
with state standards. 
 
Medical examinations are required for entrance to kindergarten, and again in grade six. Dental              
examinations are required for entrance to kindergarten, and again in grades three and seven.              
These grades were selected because they represent critical periods of growth and            
development. The dental and physical exam MUST be completed within one year of original              
entry. 
 
The family doctor or dentist at the parents’ expense may make the examinations. The required               
forms must be filled out at these examinations. However, the school provides this service at no                
charge if the parents desire it. Appointments are made by the school nurse with a doctor or                 
dentist for examinations to be done at our school, or a local school. Parents are encouraged to                 
be present.  
 
 
Vision 
The school nurse conducts vision testing annually. Parents will be informed if an eye doctor               
should do further examinations. The school encourages parents to follow her suggestions            
because of the importance of good vision for learning. 
 
Hearing 
The school nurse conducts hearing testing annually. She will advise parents if there is a need                
for further examinations. 
 
Student Illness 
In order to prevent the spread of a communicable disease, it is advisable to keep a child home                  
from school when he or she shows any of the symptoms listed below: 

● unusual skin eruption 
● discharging or redness of the eyes 
● persistent coughing 
● swollen glands 
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● sore throat 
● fever/chills 
● head lice 
● vomit/diarrhea 

If it is known that your child has a communicable disease, it is suggested that parents share the                  
information with school personnel. 
 
If a child has been diagnosed as being HIV Positive, parents are encouraged, although not               
legally required, to share this information with school personnel.  (See HIV/AIDS Policy) 
 

INJURY AT SCHOOL 
 
QCS trains its staff in CPR/First Aid. Personnel will administer first aid as appropriate. If more                
than basic first aid is required, parents will be notified. If an injury is deemed serious, medical                 
personnel will be contacted.  A written accident report will be kept on file. 
 
 
 

MEDICATION AT SCHOOL 
 
Parents are asked to make every effort to administer medications at home rather than at school.                
Medicine will be given in school when failure to do so would jeopardize the health of the student,                  
or the student would be unable to attend school if medicine were not made available during                
school hours. Prescription medications sent to school must always be in the original container              
with the physician’s directions on the container.  
 
Parent permission is required when sending in any medication. (Parent permission for            
medication during school hours may be obtained in the office.) All medicine will be kept in the                 
school office except when deemed medically necessary for immediate life saving situations            
such as to correct allergic reactions and prescribed by a student’s physician (ex: Epi-Pens &               
Inhalers). Students MUST demonstrate the ability to be responsible with these medications.            
The nurse or another school employee will supervise the taking of the medication. 
 

STUDENT INSURANCE 
 
Tuition includes the cost of an accidental/medical supplemental coverage plan for each enrolled             
student.  See the Business Office for details. 

 
PEANUT-FREE CLASSROOMS 
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If classrooms have students with a peanut allergy, that classroom is declared peanut-free;             
meaning no peanut products (peanuts, peanut oil, peanut flour) are to be brought into that               
classroom in the form of daily snacks, craft items, or party foods.  
 

FOOD ALLERGY TABLE 
 

Due to the severity and increasing frequency of peanut and other food allergies among children,               
we have instituted a “labeled” peanut-free/food allergy table with a set of “labeled” chairs in               
our cafetorium that are dedicated especially for students with severe food allergies. The table              
and chairs are cared for in a manner as to not cross contaminate with food. Sun butter is served                   
in place of peanut butter for school lunches. 
 

SCHOOL ATTENDANCE REGULATIONS 
 
Our school follows the compulsory school attendance regulations as set forth by the             
Pennsylvania Department of Education. Every child of compulsory school age living in            
Pennsylvania is required to attend an approved school. Compulsory school age is defined as              
the period from the time the child's parents elect to have the child enter school, which shall be                  
no later than the age of eight years, until the age of seventeen years. 
 

Attendance Policy 
 

The Board requires that school-aged students enrolled in Quakertown Christian School attend 
school regularly, in accordance with State laws. The educational program offered by 
Quakertown Christian School is predicated upon the presence of the student and requires 
continuity of instruction and classroom participation. 
 
Attendance shall be required of all students enrolled in Quakertown Christian School during the 
days and hours that the school is in session, except that an administrator or teacher may 
excuse a student for temporary absences when s/he receives satisfactory evidence of 
conditions which may reasonably cause the student's absence. 
 
The Board considers the following conditions to constitute reasonable cause for absence from 
school: 
1. Sickness 
2. Quarantine 
3. Death of a family member 
4. School closure due to weather or natural disaster 
5. Observance of a major religious holiday 
6. Other exceptional reasons with the approval of the administration 
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Attendance need not always be within school facilities. A student will be considered in 
attendance if present at any place where school is in session by authority of the Board; the 
student is receiving approved tutorial instruction or health care; the student is engaged in an 
approved and properly supervised independent study, work-study or career education program; 
the student is receiving approved homebound instruction. 
 
The Board may report to the appropriate authorities infractions of the law regarding the 
attendance of students below the age of seventeen (17). The Board shall issue notice to those 
parents and guardians who fail to comply with the statutory requirements of compulsory 
attendance that such infractions of the statute will be prosecuted. 
 
Delegation of Responsibility 
The Administrator shall develop procedures for the attendance of students which: 
1. Ensure a school session that conforms to requirements of State Board regulations. 
2. Govern the keeping of attendance records in accordance with state statutes. 
3.  Impose on truant students appropriate incremental disciplinary measures for infractions of 
school rules. 
4. Ensure that students legally absent have an opportunity to make-up work. 
5. Issue written notice to any parent or guardian who fails to comply with the compulsory                
attendance statute, within three (3) days of any proceeding brought under that statute. Such             
notice shall inform the parent or guardian of the date(s) on which the absence occurred and that               
the absence was unexcused and in violation of law. The parent must be notified and informed of                 
his/her liability under law for the absence of the student, and that further violation during the                
school term will be prosecuted without notice. 
 
Parents shall: 
1. Provide a written explanation for absences of a student. These shall be required in advance               

when it is possible.  
2. Excuse forms shall be completed and turned in to the school by the student within three (3)                 

days after return from an absence.  
3. The absence of any student failing to comply with this time period will automatically become               

unexcused and illegal and the relevant school laws shall be applied. 
 
Middle and Elementary School Guidelines 
In accordance with Pennsylvania School Code: 
1. The parents of all students who miss 10 days shall be notified in writing of the student’s                  
absence record. 
2. A parent(s)/guardian conference shall be requested by the administration when a student has 

missed a total of 15 days or more. 
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3. After 20 or more days of absence, an informal review of the student’s record, including days                 
of absence, discipline and academic, shall be made by the administration and           
recommendations, if any, shall be made in writing to the respective administrator regarding             
retention in grade. 
 
High School Guidelines 
As it applies to the rewarding of credits: 
Credit will be denied for those students who accrue more than 20 cumulative absences in a                
year-long course. Credit will be denied for those students who accrue more than 10 cumulative               
absences in a semester course. Those students who miss more than the allotted days will               
receive the grade for the course but not the credit. 
*Please reference following pages for a definition of cumulative absences. 
 
High School Administrative Procedure 
A. Whenever a student misses 7 days (4 for a semester course) of cumulative absence or has                 
been habitually late to school and has missed the same class 7 times, the student’s counselor                
and/or administrator shall meet with the student and review the attendance record. As a result of                
the meeting, the parent/guardian shall be notified in writing of the student’s absence record.              
Parents will be notified that all absences beyond the seventh absence will require a physician’s               
note. 
B. An Attendance Review Team (ART), consisting of the administrator, counselor and other staff              
deemed necessary by the administrator, shall review the student’s absence record when a             
student has missed a total of 10 days (5 for a semester course) of cumulative absence or has 
been habitually late to school and has missed the same class 10 times. The team shall hold a 
parent/guardian conference with the student to discuss the absence record. The administrator 
shall make the request for the conference in writing if the parent/guardian does not respond to a 

phone call. 
C. The team shall continue to monitor the student’s absence record. When the student has               
missed a total of 15 days (8 for a semester course) of cumulative absence or has been                 
habitually late to school and has missed the same class 15 times, the team shall review the                 
record again and notify the parent/guardian in writing of the record and possible consequences. 
D. When a student has missed a total of 20 days (10 for a semester course) of cumulative                  
absence or has been habitually late to school and has missed the same class 20 times, the ART                  
shall reconvene to review the student’s absence record. The team shall determine if a              
recommendation for no course credit will be made to the administrator. 
E. The administrator shall review the recommendation by the team and make a final              
determination for no course credit. If the administrator supports the recommendation, the            
parent/guardian shall be notified in writing of the consequence. The decision of the           
administrator shall be final. 
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Compulsory Attendance Ages 
With certain exceptions, children from the ages of eight (8) to sixteen (16), inclusive, must be in                 
attendance at a school in which the subjects required by law and the State Board of Education                 
are taught in the English language. 
  
Absences will generally be recognized as cumulative or noncumulative. Cumulative absences           
refer to days that contribute to the allotted number of days a student may be absent. Non                 
Cumulative absences are absences that do not contribute to the specified days students may be               
absent. 
 
Cumulative absences 
Excused absences: Those absences when a doctor indicates a student is unable to attend              
school and/or classes, or is prevented from study because of illness or other urgent reasons,               
including but not limited to the following: 
1. A maximum of seven (7) days absence for students verified by a parent note. All absences 
beyond the seventh day of absence will require a physician’s note. 
2. Family vacation, pre-approved by the administration, while school is in session, up to              
a maximum of five (5) days per school year. The following will be taken into consideration by                 
the administrator in granting permission for the trip: 

a. The student’s academic standing. 
b. The student’s attendance record. 
c. The effect the absence will have on the student’s educational welfare. 
d. The exceptionality of the request. 

 
The term “urgent reasons” shall be strictly construed and is not intended to permit irregular               
attendance. 
 
Unexcused/Unlawful absences: Any absence which does not meet the definition of an            
excused absence including, but not limited to the following: 
1. Any day, for which a written excuse is not submitted within three (3) school days of a                 

student’s return from an absence, including notes from physicians. 
2. Any absence not excused by a physician’s note after seven (7) absences verified by receipt                
of parental excuses. 
3. Truancy – Frequent or prolonged absence, without satisfactory reason, or willful violation of              
the compulsory attendance laws, which are subject to the penalties provided for in the school               
laws of Pennsylvania. 
4. Class cut. 
5. Unexcused lateness to school that results in an absence from fifty percent (50%) or more of a 

class period. 
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6. Any absence due to a family vacation while school is in session after the fifth (5th) of the five                    
(5) day maximum per school year. 
 
Non Cumulative absences 
1. Suspensions from school 
2. Illness verified by a physician’s note submitted within three (3) days of a student’s return 
3. Death in the family 
4. Religious holidays 
5. Pre-approved college visits  
 
The Board will recognize other justifiable absences for part of the school day. These shall               
include medical or dental appointments, court appearance, or family emergency. 
 

Lateness or Tardiness 

Late students must report immediately to the office. 
 
Students are tardy whenever they arrive in their classroom after school has officially begun.  A 
tardy slip is issued in the office and must be returned signed by the parent.  The student should 
then give the signed tardy slip to his/her homeroom teacher.  An exception to this is if the 
student's bus arrives late to school. Tardy and absence notification can be given through a 
phone call to the office or an email to admission@quakertownchristian.org. Notification does not 
constitute an excused tardy or absence.  
 
 
A “return to school” form from the medical/dental/professional appointment is required when an             
appointment occurs during school hours. 
 

RELEASING CHILDREN FOR APPOINTMENTS 
 
Permission will be granted for students to leave school early or arrive late because of a doctor                 
or dental appointment, funeral, or other emergency. When possible, especially with regularly            
occurring appointments, we ask parents to attempt to schedule these appointments at a time to               
cause the least amount of disruption to a student’s school day. 
 
A written request from the parent stating the reason for dismissal must be presented to the                
teacher upon arrival for school on that day; or in the event of an emergency, a phone call to the                    
office. 
 
Quakertown Christian School shall establish procedures to validate requests for early dismissal            
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to assure that students are released only for proper reasons and into proper hands. No student                
may be released on the basis of an unverified telephone call. 
 
Children of estranged parents may be released only upon the request of the parent who has                
actual or de facto custody. If there is a dispute concerning which parent has actual or de facto                  
custody, the Administrator should be contacted; but if s/he is unavailable, then the school’s legal               
counsel may be contacted. 
 

CHANGE OF INFORMATION 

Parents are responsible for reporting to the office any change of address, telephone number,              
new addition to family, or other pertinent information that may occur during the school year. 
 

REPORTING STUDENT PROGRESS 
 
Periodic reporting of the progress of a student enables the parents, child, and teacher to arrive                
at a realistic picture of the child as a learner. This is necessary to understanding how goals are                  
being reached and is an essential tool in setting new goals.  
 
The school year is divided into four reporting periods, with the exception of High School, where                
grades are reported in two semester reporting periods. A report card is prepared at the               
conclusion of each marking period (semester for High School). A parent-teacher conference is             
held after the first marking period (midway through the first High School semester). Grades for               
middle school and high school may be checked at any time through RenWeb. 
 
Early Childhood students receive written assessments at the end of each semester. 
 
Report cards for all grades are distributed to parents through students on the date of report card                 
distribution (see school calendar), with the exception that students in grades K-5 receive their              
report cards for the first marking period at the time of the Parent Teacher Conferences. Final                
report cards are mailed home to all parents/guardians. 
 
 
The best reporting system is regular communication between teacher, parents and child – both              
formal and informal. Telephone calls, email, notes, and electronic communication are most            
helpful and parents are urged to use these means of giving and receiving information between               
report card times. Teachers regularly check their messages and return them as soon as their               
schedules allow. 
 
At the end of each marking period, Academic Recognition for grades 4-12 will be printed in the                 
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school newsletter. Students may achieve this status in several ways. One way is by showing               
tremendous effort and/or improvement in their work. This will be demonstrated throughout the             
quarter/semester by turning quality work in on time, participating in class, actively taking notes,              
or increasing their letter grade by two grades from the previous quarter/semester. Students may              
also receive recognition based on exceptional display of Christian character or service. 
 
Students attaining an A or B in the subjects of Bible, English, Math, Science, Social Studies,                
and Spanish and no grade below a C in any class, achieve honor roll status. High Honors                 
includes students attaining an A in these subjects and no grade below a B in any class. An                  
academic achievement award will be given to each student who achieves honor roll status for               
the entire year. 
  
Report cards will not be issued at the end of the year if tuition payments are not paid up to date                     
or if money is owed for milk, lunch, lost books, or other items. When all financial obligations are                  
met, the report card may be picked up at the office. 
 
 

Student Promotion and Retention 

In order for a student to be promoted to the next grade, certain requirements must be met. A                  
final failing grade in two or more subjects will result in consideration of retention.  
 
Retention of any student is a serious matter and must be handled with great care and much                 
prayer. Early communication between home and school is critical. The final decision will be              
made by the administration based upon multiple measures of student success.  . 
 
Grading Standards 
Scores are taken from tests, quizzes, projects, reports, homework, and classroom participation. 
These grade/percentage standards have been established for grades 3 – 12. 

 
Letter Grade Numeric Grade Academic & 

College Prep 
Honors AP/DE 

A 94-100         4.00 4.50 5.00 
A- 90-93         3.70 4.30 4.70 
B+ 87-89         3.30          4.00  4.30 
B 84-86         3.00          3.70 4.00 
B- 80-83         2.70 3.30 3.70 
C+ 77-79         2.30 3.00 3.30 
C 74-76         2.00 2.70 3.00 
C- 70-73         1.70 2.50 2.70 
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D+ 67-69         1.30 1.30 1.30 
D 64-66         1.00 1.00 1.00 
D- 60-63         0.70 0.70 0.70 
F 0-59         0.00 0.00 0.00 
 
 
In grades K-2 the following standards will be used for students: 
 E= Excellent 
 S= Satisfactory 
 I = Improving 
 N = Needs Improvement 
 U = Unsatisfactory 
 
 
 

STANDARDIZED TESTING 
 
Some standard means of evaluation is necessary to develop a better understanding of the              
individual, to know how to adapt the school program for students, to evaluate the yearly               
achievement of the school, and to evaluate the school’s program in relation to other schools.               
Therefore diagnostic and standardized assessments will be administered periodically. 
 
A culture of data driven instruction based upon student performance will drive individualized             
instruction and serve to evaluate the curriculum. Parents wishing more information on the             
testing process or clarification of the results may contact the office.  
 
 

DISCIPLINE 
 
Hebrews 12:5-11 tells us that the Lord disciplines His children out of love; as a father should                 
discipline his son. Care must be taken in our human relationships that love is the motive for                 
discipline. 
 
Discipline and punishment is not necessarily the same thing. Discipline is the teaching of              
responsible behavior. Punishment is action toward a child to discourage improper behavior.            
Our teaching involving discipline and punishment is intended to help students develop            
self-discipline.  
 
Our authority for discipline comes from God through the parents. The central idea in our minds                
as we assert authority must be that God's authority is delegated to us. The students should                
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realize this also. By disciplining in the right atmosphere, students will be able to transfer this                
idea to their submission to God and his discipline in life. 
 
Mark 7:21 and Luke 6:45 both suggest that behavior occurs as an outflow of what is stored up in                   
one’s heart (Tripp, 2005). Our chief objective is to address the matters of the heart, which                
drives all behavior. We do not wish to merely mandate behavior within the confines of the                
school. However, as behavior relates to the school, discipline should, as a minimum, have four               
intentions in mind: 
 
PRESERVE a hospitable and optimal environment in which to deliver instructional services. 
 
RESPOND to disruptive influences with corrective measures in a firm and consistent manner             
while attempting to correct deviant behavior and keep disrupters in school. 
 
REMOVE, as a last resort, the disrupters from the educational environment so that the students               
may pursue their educational goals.  
 
RESTORE the student(s) with gentleness and firmness, while modeling Christ like behaviors            
and responses, so that the students may benefit from a healthy relational, emotional, spiritual,              
and intellectual environment.  
 
Realizing the parent is the primary source of a child's training, communication between home              
and school is necessary. When a problem arises at school it is dealt with immediately and a                 
solution is sought. If a solution cannot be found, parents are asked to assist in a cooperative                 
effort to resolve the problem. 
 
When a student does not behave appropriately the parents may be informed through written              
communication and followed up with a telephone call. Teachers have the responsibility to take              
corrective action; parents have the responsibility to support them. In the event of a suspension,               
out of school work may be assigned. Depending upon the violation of student conduct,              
expulsion may be considered. 
 
There may be times when the student should participate in a conference when discussing a               
specific behavior or plan of action. Including the child in the decision-making process gives              
him/her a sense of responsibility for the solution. The student will not have veto power, but may                 
have an opportunity to react to the discussion about the behavior or the plan of action.  
 
Respecting Members of the Quakertown Christian School Community 
The foundation of this policy is that students will show tolerance, respect, and kindness, in               
keeping with the teachings and practices of Christ, to all members of the school community. All                
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students have a right to be free of intimidation and discrimination either by word, gesture, or                
deed that is sexual, racial, cultural or religious in nature. Students will not engage in behavior                
that is detrimental to him/her, one another, or the learning process. Students in violation will be                
subject to disciplinary action as determined by the administration. 
 
Cheating/Plagiarism 
In concert with the values of Quakertown Christian School, students are expected to develop              
and maintain a sense of academic character and integrity. Students are expected to do and to                
submit their own work. Instances of cheating and/or plagiarism will be dealt with by the               
classroom teachers. Students should also be careful in how they provide “help” to classmates.              
Actions such as giving another student your work to look at for ideas or permitting them to copy                  
it will be considered to be helping a student cheat, even if the intent was to “help”. This type of                    
action will be met with consequences. In cases of more serious infractions, the administration              
will deal with the situation. 
 
Some Basic Understandings 
The Quakertown Christian School Board of Directors has the authority to make reasonable and              
necessary rules governing the conduct of students in school.  
 
Provided by Section 1317 of the School Code of the Commonwealth of Pennsylvania: Authority              
of the Executive Director, Principals, and Teachers over Pupils; The Executive Director,            
Principals, and every teacher shall have the right to exercise the same authority as to conduct                
and behavior over the pupils attending the school including all school related functions during              
the time they are in attendance, including the time required in going to and from their homes, as                  
the parents, guardians or persons in parental relation to such pupils may exercise over them. 
 
The teachers have the responsibility to maintain a suitable environment for learning, and the              
administrators have the responsibility for maintaining and facilitating the educational programs. 
The principal is authorized by statute to suspend students for cause. Rules and regulations shall               
be published and reviewed with students at the opening of each school year and should be                
posted in prominent locations throughout the school. Copies should be made available to             
students and parents upon request. Copies shall be available in the school library. 
 
The principal shall be responsible for informing both parents and students of school rules and               
regulations at the opening of the school year. The teacher has the authority to send a student                 
from a class to an appropriate school official for cause.  
 
Teachers and school administrators shall administer discipline within federal and state statutes,            
regulations and guidance, and other specific policies relating to student behavior and discipline             
as adopted by the Board. In order that infractions of the rules established for student conduct                
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may be treated equitably and consistently, the Board has approved a Disciplinary Action             
Schedule for Quakertown Christian School. 
 
The intent of this schedule is to provide students with a definition of the limits of acceptable                 
behavior, and to equip teachers and school administrators for their disciplinary responsibilities.            
The schedule shall be interpreted by the lead teachers, administrators and their            
designees in a manner which they deem just, given the circumstances of the individual              
case. Additionally, students must understand that administrators shall have the authority to            
enforce other reasonable disciplinary action which they find warranted by situations not covered.             
The implementation of the student discipline policy rests with all levels of the leadership of the                
school, which includes the Executive Director/Administration/Instructional team and is an area           
which should be considered in performance evaluation. 
 
Administrative Action – Elementary and Secondary 
 
For the purposes associated with this policy, Elementary Education shall be defined as             
including early childhood through grade 5 in any form that falls under the auspices of               
Quakertown Christian School. Secondary Education shall be defined as including grades 6            
through 12 in any form that falls under the auspices of Quakertown Christian School.  
 
At times during the school year, student misbehavior will necessitate action on the part of the                
Board. At this point, the school administration will have exhausted all approaches in attempting              
to correct the student’s misbehavior. The administration and teachers may have, at various             
times, worked with these resources and shall keep records and documentation as evidence of              
other efforts. The resources shall include: 
 
1. Parents 
2. Teachers 
3. Guidance Counselor 
4. Social Worker/Counselor 
5. Community or religious resource personnel 
6. Social agencies 
7. Educational Services Agencies  
8. Psychologist 
 
Breaches of discipline within the school will most likely fall into these major categories of               
offense: 
1. Violation of the rules of conduct of the school (see below for examples of Level I, II and III) 
2. Violation of rules of conduct of the school because they are a violation of the law (a crime has                    
been committed) (see certain Level III offenses)  
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This second category of violation calls for dual corrective action of the school administered              
response as well as a community administered response. The school action would be as in the                
class one violation, except for the sanction imposed. In addition, the appropriate law             
enforcement agency would be brought into the matter. 
 
This course of action would remove from the school personnel that discretion which decides              
that, for example, one case of physical assault is breaking the law while another is not. 
 
Secondary Education School Offenses 
 
I. Secondary Education Disciplinary Action Schedule 

Different offenses should require different responses. The following is a categorization of            
offenses into levels. 
 

A. Level I 
1. Unexcused lateness to school 
2. Unexcused lateness to class 
3. Refusing or cutting detention 
4. Failure to sign in at attendance 
5. Violation of the dress code 
6. Possession/use of personal technology devices in violation of BYOD Policy 
7. Disrespect of staff/peers. 
8. Disruptive in class 
9. Foul language 
10. Other minor infractions of unacceptable behavior in or on school property 

     B. Level II 
 1. Cutting class 

2. Leaving school or class without permission 
3. Bullying 

 
4. Truancy (see Attendance Policy) 

 5. Insubordination 
6. Fighting 

 7. Damaging/Defacing school property 
8. Violation of Student Acceptable Use Policy and Software Policies 

 9. Verbal assault 
          10. Hazing 
          11. Intimidation 
          12. Forgery 
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          13. Foul/abusive language 
          14. Peer conflict/Disturbance 

15. Harassment (see Harassment Policy) 
16. Use of personal technology devices in violation of Policy. Please note students may              
have and maintain possession of cell phones, except in the event of testing or as a                
consequence for behavior (such as inappropriate use of a cell phone in the past) which               
may  supersede this policy. 
17. Disrespect to staff/peer 
18. Inappropriate public display of affection 
19. Other more serious infractions of unacceptable behavior in or on school property, or              
while under school supervision or jurisdiction 

 
      C. Level III 
           1. Theft 
           2. Physical assault 

3. Tobacco/Alcohol/Drug Use (see Tobacco/Alcohol/Drug Use Policy) 
           3. Possessing and/or use of a weapon 
           4. Arson, false alarm, or 911 calls 
           5. Bomb and/or terroristic threats 
           6. Vandalism 
           7. Controlled substance abuse (drugs and alcohol) (see Drug and Alcohol Policy) 
           8. Extortion 
           9. Harassment (see Harassment Policy) 
 
          10. Terroristic threats 
          11. Bullying (see Bullying Policy) 
          12. Commission of any other act punishable under the Pennsylvania Crime Code 

13. Other most serious infractions of unacceptable behavior in or on school property, or               
while under school supervision or jurisdiction 
 
 
 
 
 
 
 
 
 
II. Secondary Education Administrative Action 
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The Administrative Action Schedule shall be interpreted by the administrator and his/her            
designees in a manner which they deem just, given the circumstances of the case. 
 
A. Level I 

1. Late or unprepared (unexcused late to school, late to class, not prepared for class) 
a. First 2 offenses in a marking period are recorded and receive grace. 
b. Third, fourth and fifth offenses in a marking period each receive an after school 

detention. 
c. Upon recording of the sixth or more late or unprepared in a marking period a 

meeting will be held with the student and the parents and an in school 
suspension will be assigned. Further consequences may be administered if the 
behavior does not change. 

2. Other behavioral level I offenses (separate from late or unprepared) 
a. First 2 offenses in a marking period are recorded and receive grace. 
b. Third, fourth, and fifth offenses in a marking period each receive an after school 

detention. 
c. Upon recording of the sixth or more late or unprepared in a marking period a 

meeting will be held with the student and the parents and an in school 
suspension will be assigned. Further consequences may be administered if the 
behavior does not change. 

3. Exceptional level 1 offenses 
a. On occasion, a student may receive a consequence (detention, etc.) for a level I 

offense even if it is only one of the first two of his/her level I incidents in a 
marking period. 

b. This may occur, for example, if a student has had a recurring issue. 
4. Level I offenses are “wiped clean” the first day of each new quarter in order to give 

students a fresh start. 
 
B. Level II & Level III 

1. All level II and level III offenses will be reviewed by lead teachers, administration and 
other teachers that may be involved or aware of the incident. 

2. Appropriate consequences will be administered in a timely fashion and may include: 
detentions, in school suspensions, out of school suspensions, expulsion, appropriate 
legal action. 

3. Parents will be notified of all level II and level III incidents in a timely manner. 
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4. Other parties that may need to be notified, depending on the nature of the offense 
include, but are not limited to: the QCS Board, local law enforcement. 

 
The administrator may, if he/she considers the committing of offenses in this category serious              

enough to be a threat to the health, safety or welfare of others, request a Board hearing for                  
expulsion of the student upon commitment of the offense for the first time. 
 
Special Notes: 
 
Any student subjected to disciplinary action which involves his/her removal from the normal             
classroom environment is still to demonstrate mastery of all subject matter for advancement to              
the next grade level. It is the responsibility of the student subjected to such disciplinary action to                 
ensure that s/he remains current with course subject matter and that s/he arrange with the 
Administration for the taking of any examinations missed due to his/her absence from school.              
Parents/guardians of said student shall be notified immediately by phone, if possible, and in              
writing when a student has been suspended. 
 
Possession, distribution or use of alcoholic beverages or drugs will result in the application of               
Drug and Alcohol Board Policies. 
 
A student who is on suspension shall not participate in, or attend any extracurricular school               
activity during the period of suspension. This will be in effect immediately upon notification of the                
suspension. Suspension shall be in effect until the start of the first school day that the student is                  
eligible to return to school. A student who is participating in an extracurricular activity must be in                 
school in order to participate on that day. Further, a student will be subject to the terms of the                   
*Extra-Curricular Participation Policy. 
 
Elementary School Offenses  
Different offenses should require different responses. The following is a categorization of            
offenses into levels. 
 
A. Level I 

1. Unexcused lateness to school or class 
2. Possession/use of personal technology devices in violation of Use of Electronic            

Devices Policy 
3. Disrespect to peer(s) 
4. Other minor infractions of unacceptable behavior in or on school property 

B. Level II 
1. Cutting class 
2. Tobacco use (see Tobacco/Alcohol/Drug Policy) 
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3. Truancy (see Attendance Policy) 
4. Insubordination 
5. Willful fighting 
6. *Defacing school property 
7. Violation of Student Acceptable Use Policy 
8. Verbal assault 
9. Intimidation 
10. Foul and abusive language 
11. Theft 
12. Peer conflict/Disrespect/Disturbance 
13. Harassment (see Harassment Policy) 
14. Possession/use of personal technology devices in violation of Use of Electronic  
15. Other serious infractions of unacceptable behavior in or on school property, or while              
under school supervision or jurisdiction 

 
Devices Policy 
 
No devices allowed in class for Elementary level.  
 
C. Level III 

1. Physical assault 
2. Possessing a weapon 
3. Arson, false alarm, or 911 calls 
4. Bomb threats 
5. *Vandalism 
6. Controlled substance abuse (drug and alcohol) 
7. Harassment (Harassment Policy) 
8. Intentional contact 
9. Terroristic threats 
10. Bullying (Bullying Policy) 
11. Commission of any other act punishable under the Pennsylvania Crimes 

Code 
12. Other most serious infractions of unacceptable behavior in or on school property, or              

while under school supervision or jurisdiction 
 
III. Elementary Administrative Action 
 
The Administrative Action Schedule shall be interpreted by the administrator and his/her            
designees in a manner which they deem just, given the circumstances of the individual case. 
 A. Level I 
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1. Disciplinary options may include, but are not limited to, any one or more of the                
following: 

a. Verbal reprimand 
b. Detention 
c. Restrictions 
d. Parent notification 
e. Suspension 

 B. Level II 
1. Disciplinary options may include, but are not limited to, any one or more of the                

following: 
a. Parent notification 
b. Parent conference 
c. Restrictions 
d. Suspension 
e. Notification of local law enforcement agency 

 C. Level III 
 The offenses in this class are of a nature that their commission represents a violation of                
law and are subject to civil and/or criminal penalties. This type of behavior is obviously 
unacceptable in the educational environment. The local law enforcement agency will be notified             
on all Level III offenses. In addition, the following action will be taken: 

1. A first offense may result in a 10-day suspension from school. 
2. A second offense may result in a 10-day suspension from school and a Board hearing                

shall be held with administration recommendation for expulsion of the student.  
 
The administrator may, if he/she considers the committing of offenses in this category serious              
enough to be a threat to the health, safety, or welfare of others, request a Board hearing for                  
expulsion of the student upon commitment of the offense for the first time. 
 
Special Notes: 
Any student subjected to disciplinary action which involves his/her removal from the normal              

classroom environment is still to demonstrate mastery of all subject matter for advancement to              
the next grade level. It is the responsibility of the student subjected to such disciplinary action to                 
ensure that s/he remains current with course subject matter and that s/he arrange with the 
Administration for the taking of any examinations missed due to his/her absence from school.              
Parents/guardians of said student shall be notified immediately by phone, if possible, and in              
writing when a student has been suspended. 
 
Possession, distribution, or use of alcoholic beverages or drugs will result in the application of               
Tobacco/Alcohol/Drug Board Policy. A student who is on suspension shall not participate in, or              
attend any extracurricular school activity during the period of suspension. This will be in effect               
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immediately upon notification of the suspension. Suspension shall be in effect until the start of               
the first school day that the student is eligible to return to school. A student who is participating                  
in an extracurricular activity must be in school in order to participate on that day. 
 
ELEMENTARY/SECONDARY STUDENT EXPECTATIONS 
 
QCS Student Code of Conduct 
 

1.  Treat others with kindness and respect. 
● Students will use respectful language. 
● Students will respect the property of others, and ask permission to borrow or use the               

property of others.  
● Students will respect the school building. 
● Students will follow directions given by a school staff member. 
● Students will resolve differences in a cooperative way. 
● Students will not engage in passive or active bullying behavior. 

(These behaviors may include, but are not limited to: name calling, teasing, threatening,             
mocking, humiliating, gossiping, cursing, generating rumors, speaking unkindly to or about           
another student or individual, intimidating, displaying inappropriate gestures, note passing,          
ignoring, pushing, kicking, pinching, biting, tripping, damaging someone’s property, or isolating           
another student. This includes all behaviors that can be expressed in multiple mediums of              
communication.) 

2. Take responsibility for your own behavior.  
● Students are responsible for following classroom rules. 
● Students are responsible for not bringing inappropriate belongings to school. This           

may include toys and electronic devices if not used for educational purposes.            
Further, no weapons of any kind are permitted on school premises.  

● Students are responsible for wearing appropriate clothing to school. 
(See Student Appearance Guidelines) 

● Students are responsible for telling the truth. 
● Students are responsible for not engaging in any behavior that would jeopardize the             

safety of anyone else. 
● Students are responsible for arriving to class on time. 
● Students are responsible for using playground equipment safely and following          

playground rules. (Throwing ice balls, snow balls, sticks, stones, or hard balls is not              
permitted. Students should line up quietly when the whistle is blown. Bikes, skates,             
or skateboards are not permitted unless they are being used as an approved means              
of transportation to/from school. Students will keep hands to themselves, they will not             
push, bite, hit, shove, etc. Lastly, students will not enter the building during recess              
without the permission of the teacher on duty.) 
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● Students are responsible for not running in school. 
● Students are responsible for displaying appropriate behavior in the cafeteria. 

  (Students should use a quiet voice and stay seated at the table until excused.) 
● Students are responsible for displaying appropriate behavior on the bus. (Students           

will walk to and from bus. They should keep hands and heads inside the bus.They               
should stay seated, faced front. They should be obedient and respectful to the bus              
driver as well as others on the bus.) 

3. Be a collaborative learner. 
● Students will strive to work cooperatively with others. 
● Students will strive to be sensitive to others’ feelings. 
● Students will strive to be good listeners. 

 
4. Display citizenship. 

● Students will display citizenship by respecting authority, obeying rules, and being an            
active participant in making the school and community a better place. 

 
Definitions and Special Notes 
A. Verbal Assault - Verbally addressing a teacher or student with lewd, vulgar or profane               
language and in an aggressive or otherwise disrespectful manner. 
B. Insubordination - Refusing to follow a reasonable directive of a school employee,             
professional employee, or administrator acting within the scope of his/her authority. 
C. Willful Fighting - Engaging in a fight or scuffle entered into by mutual consent. 
D. Theft - Withholding property of another permanently or for so extended a period as to                
appropriate the major portion of its economic value, or with intent to restore only upon payment                
of reward or other compensation; or to dispose of the property so as to make unlikely that the                  
owner will recover it; or any offense prohibited by Chapter 39, “Theft and Related Offenses”, of              
the Pennsylvania Crime Code (18 Pa. C.S.A. § 3901 et seq. and as may hereafter be                
amended). 
E. Physical Assault - (1) Attempting to cause or intentionally, knowingly or recklessly causing              
bodily injury to another; (2) negligently causes bodily injury to another with a deadly weapon; (3)                
attempts by physical menace to put another in fear of imminent serious bodily harm; or (4) any                 
offense prohibited by Chapter 27, “Assault”, of the Pennsylvania Crimes Code (18 Pa. C.S.A. §               
2701 et seq; and as may hereafter be amended). 
F. Weapons in the School - Weapons and replicas of weapons are forbidden on school               
property. Weapons shall be any animate or inanimate device, instrument, materials or           
substance which, under the circumstances in which it is used, attempted to be used or               
threatened to be used, is readily capable of causing death or serious physical injury. Weapons               
shall include but not be limited to any knife, cutting instrument, cutting tool, nunchaku, firearm,               
shotgun, rifle and any tool, instrument or implement capable of inflicting serious bodily injury,              
including: metal knuckles; straight razors; explosives, noxious, irritating or poisonous gases;           
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poisons; drugs or other items fashioned to use, sell, harm, threaten or harass students, staff               
members, parents, patrons or any other person. 
G. Vandalism - Damaging tangible and intangible property of another intentionally, recklessly,            
or by negligence in the employment of fire, explosive, or other means; or recklessly or               
intentionally tampering with tangible property of another so as to cause or attempt to cause               
unjustified actual harm to tangible and intangible property of another. 
H. Extortion - Intentionally obtaining or withholding property of another by threatening to (1)              
inflict bodily harm on anyone or commit other criminal activities; (2) accuse anyone of criminal               
offense; (3) expose any secret intending to subject any person to hatred, contempt or ridicule. 
I. Personal Technology Device - Any device capable of capturing, storing, and/or transmitting             
information, including text, audio, and/or video data, not owned by Quakertown Christian            
School. These include, but are not limited to, such devices as laser pointers, telephone              
pagers/beepers, cellular telephones, handheld computers, laptop computers, calculators, digital         
musical players, including without limitation iPods and MP3 players, and digital and video             
cameras. 
J. Misuse of the Internet- Obtaining access to the Internet intentionally and without proper              
authorization or misuse of the Internet which can be viewed as any message(s) sent or received                
that indicate or suggest pornography, unethical or illegal solicitation, racism, sexism,           
inappropriate language or any violation of local state or federal laws relating to use of the                
Internet (refer to Electronic Use Policy). 
K. Harassment - Harassment is defined in accordance with the definitions found in the              
Harassment Policy. Harassment is either (1) sexual harassment and/or (2) harassment based            
on race, religion, national origin, ancestry, disability, medical condition, marital status, age or             
sexual orientation. 
L. Hazing - Any action or situation which recklessly or intentionally endangers the mental or               
physical health or safety of a student or which willfully destroys or removes public or private                
property for the purpose of initiation or admission into or affiliation with, or as a condition for                 
continued membership in, any organization operating under the sanction of or recognized as an             
organization (including, but not limited to, clubs, sports teams, musical groups such as band and               
orchestra) by the Quakertown Christian School. The term shall include, but not be limited to, any                
brutality of physical nature, such as whipping, beating, branding, forced calisthenics, exposure            
to the elements, forced consumption of any food, liquor, drug or other substance, or any other                
forced physical activity which adversely affects physical health and safety for the individual, and 
shall include any activity which would subject the individual to extreme mental stress, such as               
sleep deprivation, forced exclusion from social contact, forced conduct which could result in             
extreme embarrassment, or any other forced activity which could adversely affect the mental             
health or dignity of the individual, or any willful destruction or removal of public or private                
property. For purposes of this definition, any activity as described in this definition upon which               
the initiation or admission into or affiliation with or continued membership in an organization is               
directly or indirectly conditioned shall be presumed to be “forced” activity, the willingness of an               
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individual to participate in such activity notwithstanding. 
M. Intentional Contact - Intentionally causing contact with another, when such contact is             
neither invited nor provoked and the purpose of such contact is insubordination, harassment,             
extortion or the threat or suggestion of physical assault. Intentional shoving, hitting, kicking,             
slapping, bumping, holding, pushing and throwing objects with a wrongful purpose are           
examples of such conduct. Unintentional or inadvertent conduct, reflexive conduct or conduct            
taken in the reasonable belief of self-defense or invitational, or conduct by a student with a                
recognized disability which affects his or her ability to control his or her actions, are not                
included. Even if provoked, persisting in such contact when a reasonable opportunity to stop is               
available shall be included. 
N. Terroristic Threats - Threatening to do immediate and/or future personal bodily harm to              
another or others. 
O. Bullying - Is an intentional electronic, written, verbal or physical act or series of acts directed                 
at another student or students which occurs in a school setting, that is severe, persistent or                
pervasive; and has the effect of doing any of the following: (1) substantially interfering with a                
student’s education; (2) creating a threatening environment; or (3) substantially disrupting the 
orderly operation of the school. Examples of acts or series of acts that may constitute bullying if                 
it meets the preceding definition include, but are not limited to, physical intimidation or assault; 
extortion; oral or written threats; teasing; putdowns; name calling; threatening looks, gestures or             
actions; cruel rumors; false accusations; and social isolation. Note, mutual “teasing” should not             
be confused with bullying behavior. Bullying behavior accomplished through electronic          
mediums, including but not limited to, computers, Internet, instant messaging, email, and social             
networking sites shall be subject to this policy. 
P. Intimidation - To frighten or make timid another student by threats, bullying, or other               
aggressive actions or language. 
Q. Disrespect to Peer(s) - Teasing and name calling oral or written. 
R. Minor Bus Problems - Those behaviors that are not chronic or jeopardize the safety of                
others. 
S. Foul and Abusive Language - Use of language that is vulgar, profane, or lewd. 
T. Forgery - Reproducing a parent’s or guardian’s signature, altering school records, other             
offenses as set forth in the Pennsylvania Crime Code, 18 Pa. C.S. §§ 4104 et. seq, as may be                   
amended or other similar actions. 
U. School Personnel - Any school board member, school employee, agent, volunteer,            
contractor or other person subject to the supervision and control of Quakertown Christian             
School. 
V. Tobacco Use – Possessing and/or using tobacco in any form, including but not limited to, in                 
or as a lighted or unlighted cigarette, or nicotine in any form, which shall include vaping and the                  
use of e-cigarettes, cigar, pipe, snuff, chewing tobacco and smokeless tobacco or using tobacco              
paraphernalia, including but not limited to, lighters or matches. 
W. Special Notes: 
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 *Defacing school property and vandalism represent the same type of deviant behavior. For 
purposes of response, damages in excess of $10 will be considered as vandalism while those of                
less than $10 will generally be considered as defacing school property. In cases of less than                
$10 in damages, discretion may be exercised by the Administrator in classifying the action as 
vandalism based on extenuating circumstances, e.g. repeated offenses. In all cases, however,            
restitution will be sought with the application of disciplinary action as stated in the policy. 

**Bullying as a Level III offense is a repeated course of conduct of an aggressor, whether in                 
the underlying form of bullying and /or intimidation. Bullying of any kind is contrary to the school                 
policy of mutual respect to peers and complaints or reports of such conduct will be investigated                
and addressed under the Bullying Policy. After an investigation, appropriate school personnel            
will make any necessary determination concerning the level of offense based on the             
seriousness of the conduct and whether other aggravating factors such as repetitive and             
continuing conduct of the aggressor are present.  

***Harassment as a Level III offense may be found where there is a repeated course of                
conduct or a single aggravated incident. Harassment as a Level II offense may be found where                
there is an isolated incident which, while inappropriate in an educational setting, does not in               
itself give rise to harm or offense of a serious nature. The determination of the appropriate level                 
of the offense will be made by the compliance officer and reviewed in accordance with the                
procedures set forth in the school’s Harassment Policy (found in the Board Policy Manual). 

****Possession/use of personal technology devices in violation of the Electronic Use Policy is             
a Level II offense where an administrator considers the student’s actions sufficiently severe or 
disruptive to the school environment. Terms otherwise undefined by this regulation shall be 
interpreted in the same manner as similar or identical terms in the Pennsylvania Crimes Code. 
 
ATTENDANCE (Refer to Attendance Policy) 
 
DUE PROCESS 
A general Due process procedure shall be followed in all cases of exclusion and suspension;               
i.e., detention, in-school suspension, external suspension, expulsion. 
 

Bullying Policy 
 
The Quakertown Christian School recognizes that bullying and intimidation have a negative            
effect on the learning environment. Students who are intimidated and fearful cannot give their              
education the single-minded attention needed for success. Bullying can also lead to more             
serious violence. Every student has a right to an education and to be safe in and around school. 
 
Bullying is an intentional electronic, written, verbal or physical act or series of acts directed at                
another student or students which occurs in a school setting, that is severe, persistent or               
pervasive; and has the effect of doing any of the following: (1) substantially interfering with a                
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student’s education; (2) creating a threatening environment; or (3) substantially disrupting the            
orderly operation of the school. 
 
Examples of acts or series of acts that may constitute bullying if it meets the preceding definition                 
include, but are not limited to, physical intimation or assault; extortion; oral or written threats;               
teasing; putdowns; name calling; threatening looks, gestures or actions; cruel rumors; false            
accusations; and social isolation. Note, mutual “teasing” should not be confused with bullying             
behavior. 
 
Bullying behavior accomplished through electronic mediums, including but not limited to,           
computers, Internet, instant messaging, email, and social networking sites shall be subject to             
this policy. 
 
School Setting 
School setting is in the school, on school grounds, in school vehicles, at a designated bus stop                 
or at any activity sponsored, supervised or sanctioned by the school.  
 
Authority  
It is the Board’s belief that in order to foster an ideal learning environment, bullying of any                 
student shall not be tolerated. 
 
School Personnel Intervention 
The Quakertown Christian School expects school personnel who observe or become aware of             
an act or series of acts that s/he believes to constitute bullying to take immediate, appropriate                
steps to intervene, unless such intervention would be a threat to the school personnel’s safety. If                
the school personnel are unable to intervene, believe that his/her intervention has not resolved              
the matter, or the objectionable action persists, s/he shall report the bullying to the school               
administrator or his/her designee for further investigation. 
 
Reporting by Students or Parents 
Quakertown Christian School expects students and parents who observe or become aware of             
an act or series of acts that they believe to constitute bullying to report it in a timely manner to                    
the school administrator or his/her designee for further investigation. 
 
Investigation Procedures 
Upon learning of a bullying incident, the administrator or his/her designee shall contact the              
parents of both the alleged aggressor and the alleged subject of the aggression, interview both               
students and thoroughly investigate. This investigation may include, but is not limited to,             
interviews with students, parents and school personnel; review of school records; and            
identification of parent and family issues. All employees shall cooperate with any investigation             
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conducted under this policy or by any local, state or federal agency. 
 
Consequences/Intervention 
Students found to have bullied others shall be subject to the consequences set forth in Board                
Policy, Student Discipline. Further, students may be subject to counseling. Depending on the             
severity of the incident, the administrator or his/her designee may also take appropriate steps to               
ensure student safety. These may include, but are not limited to, implementing a safety plan;               
separating and supervising the students involved; providing staff support for students as            
necessary; reporting incidents to law enforcement, if appropriate; and developing a supervision            
plan with parents. 
 
Programs 
Quakertown Christian School may elect to develop and implement bullying prevention,           
intervention or educational programs. 
 
Retaliation 
Retaliation against students, school personnel or other persons who report bullying pursuant to             
this policy or who participate in any related proceeding is prohibited. The Board deems              
retaliatory acts as harmful as bullying acts and shall take appropriate action against students              
who retaliate against any student, school personnel or other person who reports alleged bullying              
or participates in related proceedings. Such action may include discipline up to and including              
expulsion. 
 
False Charges 
Students who knowingly make false charges of bullying or retaliation shall be subject to              
disciplinary action up to and including expulsion. 
 
 
This policy shall be made available on the Quakertown Christian School publicly accessible             
website. It shall be posted in each classroom and in a prominent location within each school                
building where such notices are usually posted. It shall be reviewed with students at least once                
every school year. 
 
The Quakertown Christian School shall review this policy every three (3) years and shall provide               
the Office of Safe Schools with a copy of its policy annually. 
 
 
Tobacco/Alcohol/Drug Policy 
1. Smoking, possession or use of tobacco, or nicotine in any form, which shall include vaping                
and the use of e-cigarettes, alcohol, and drug products is prohibited within the school building,               
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school grounds or on school buses, school trips, and all school sponsored or related functions. 
2. Any tobacco, alcohol or drug policy violation is a level III offense and will be handled by                  
administration and his/her designee as well as parents and any necessary law enforcement.             
Consequences could include suspension or expulsion even for a first time violation. 
 
DRUG AND ALCOHOL EDUCATION 
 
It is the responsibility of Quakertown Christian School to safeguard the intellectual, physical,             
spiritual, social, and overall health of its students. In addition, the character, integrity,             
citizenship, and personality development of the students at Quakertown Christian School is            
taken very seriously as the school endeavors to partner with the parents in the development of                
all students. The Board recognizes that the use of tobacco, alcohol, and drugs illegally and/or               
inappropriately constitutes a hazard to the positive development of students as well as the              
spiritual standards of Quakertown Christian School. The Board also understands that the illegal             
and/or inappropriate use of tobacco, alcohol, and drugs by young people is just one facet of a                 
complex situation encompassing the cultural, socio—economic, political, and historical aspects          
of the community and the nation. 
 
Therefore, Quakertown Christian School shall: 
1. Be concerned with education and prevention in all areas of tobacco, alcohol, and drug use                
and abuse within Quakertown Christian School and the community. 
2. Establish and maintain a realistic, meaningful drug education program that shall be             
developed and incorporated in the total education program for all children in grades K through               
12. 
3. Establish and maintain an ongoing in-service tobacco, alcohol, and drug education program             
for all school personnel. 
4. Cooperate with government and approved private agencies involved with the health of             
students relating to the use of tobacco, alcohol, and drugs. 
6. Encourage and support pupil-run organizations and activities that will develop a positive peer              
influence in the area of tobacco, alcohol, and drugs. 
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HOMEWORK 
 
A student cannot learn all that needs to be learned during the normal school hours. Objectives                
for homework are the development of study habits, self-reliance, and the desire for personal              
achievement in addition to the practice of learned skills. 
 

PARENT-SCHOOL COMMUNICATION 
 
There are times when a parent may have questions or concerns about his/her child(ren) in the                
educational setting. The following are suggested steps for appropriate communication based on            
Matthew 18: 

● If a parent has questions or concerns about a student, the parent should go to the                
appropriate teacher for clarification and/or counsel. 

● If the problem persists, the parent should make an appointment to speak with the              
teacher and the lead teacher and/or administrator. 

● If resolution is not made to everyone’s satisfaction, the parent may ask to meet with the                
teacher, administrator and Board Chair. 

 
Parental concerns shall be brought to the attention of Quakertown Christian School employees             
during the regular school hours - 8:00 a.m. - 3:30 p.m. or by appointment. Opinions expressed                
during leisure time activities, after church services, etc. will not be dealt with if they are not                 
brought to the proper person in the prescribed manner above. 
 

LIBRARY/ MEDIA CENTER 
 

QCS provides students with the opportunity to borrow materials weekly from the school library.              
A daily fine will be charged for materials that are not returned on time. 
 

Use of Electronic Devices Policy 
 
In consideration of the recent proliferation and extensive utilization of personal technology            
devices, the Quakertown Christian School deems it necessary to establish guidelines and            
protocols for the use of such, as it applies to students, so as to not disrupt the primary function                   
of the school. 
 
Personal technology devices (“Personal Technology”) shall be defined as any device capable of             
capturing, storing, and/or transmitting information, including text, audio, and/or video data, not            
owned by Quakertown Christian School.  
 
These include, but are not limited to, such devices as: 
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• Laser pointers 
• Telephone Pagers/Beepers 
• Cellular telephones 
• Handheld computers 
• Laptop computers 
• Calculators 
• Digital music players, including without limitation iPods and MP3 players 
• Digital and video cameras 
 
Network shall be defined as the group of interconnected computers systems owned and used              
by Quakertown Christian School in order to share information and access technology and the              
Internet. 
 
Quakertown Christian School reserves the right to monitor the use of all Personal Technology              
and, if connected to the Network, to monitor and log Network utilization. Quakertown Christian              
School reserves the right, in its sole discretion, to inspect, copy, remove, or otherwise alter any                
data, file, or system resources which may undermine authorized use of the Network or the               
Internet. 
 
In addition, Quakertown Christian School prohibits possession and/or use by students of any             
device that provides for an unfiltered connection to the Internet. Students will receive age              
appropriate training concerning internet safety and appropriate use of the internet, as well as              
electronic devices. (Reference the Internet Safety Policy.) 
 
Laser Pointers 
Quakertown Christian School prohibits possession of laser pointers and attachments by           
students on school property, buses and other vehicles provided by Quakertown Christian            
School and at Quakertown Christian School sponsored activities. 
 
Cellular Telephones 
1. Cellular telephones shall be utilized for appropriate instructional use. However, cellular            
telephone usage which would cause a disruption of school activities is prohibited. 
2. Students will not be permitted to use cellular telephones while participating in extracurricular              
activities unless expressly authorized by an administrator or sponsor of the activity. 
 
Laptop and Handheld Computers, Digital Music Players and Digital and Video Cameras 
Personal Technology, specifically, laptop and handheld computers, digital music players and           
digital and video cameras brought to school shall be restricted to classroom or             
instructional-related activities. Personal Technology can be connected to the Network, including           
access to the Internet, under the following conditions: 
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1. The student, or parent, must have signed the Quakertown Christian School Acceptable            
Use Policy. 

2. A Student Network Access Agreement must be filled out annually and returned to the              
Office of Technology prior to accessing the Network. Personal Technology discovered on            
the Quakertown Christian School Network without a completed form will be confiscated            
by the Office of Technology. 

3. Quakertown Christian School retains the right to determine where and when Personal            
Technology may access the Network. Users will be allowed to connect on a             
space-available basis and Quakertown Christian School resources will receive priority          
over non-Quakertown Christian School equipment. QCS owned and connected peripheral          
devices such as printers may not be disconnected from the Network and connected to              
Personal Technology. 

4. As applicable, all Personal Technology must be running up-to-date; Quakertown Christian           
School approved virus detection software and operating system critical updates prior to            
accessing the Network.  

5. Unless directly provided by QCS, software residing on Personal Technology must be            
personally owned. The student must be able to provide evidence of proper licensing for              
all software installed on the Personal Technology. 

6. Certain software is prohibited and MUST be removed before using Personal Technology.            
This includes, but is not limited to: file sharing programs such as Kazaa, Morpheus, etc.,               
DNS bypass software and web sites, keystroke loggers, password hacking, activity          
monitors, etc. Use of such software or techniques will result in immediate revocation of              
Personal Technology privileges.  

7. Quakertown Christian School owned software may not be installed on Personal           
Technology without written permission from Quakertown Christian School. If QCS owned           
software is provided, you will also be provided with either electronic or printed proof of               
license.  You should retain this proof. 

8. Any software that has the potential to degrade Network performance or that is prohibited              
by Quakertown Christian School technology rules must be removed from the Personal            
Technology. This may include any instant messaging client and/or software, an ISP client,             
and any software identified as a threat to Quakertown Christian School computer security. 

9. Installation of a personal wireless access point, router, hub or switch is prohibited. 
10. Users may not create, implement or host their own servers or services while using              

Personal Technology connect to the Network. 
11. Because QCS cannot manage security settings on your Personal Technology, when           

connected to the QCS network the user should assume that their information may not be               
private and could be viewed by others.  

12. The user must supply all necessary hardware/software and cabling needed. 
13. Quakertown Christian School’s technology staff must configure the Personal         

Technology to connect to the Network. Personal Technology must be configured, as            
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appropriate, to use DHCP (dynamic host configuration protocol) – no manually entered,            
static IP addresses are allowed. Note that this configuration may affect the functionality of              
the Personal Technology outside of the Quakertown Christian School Network. 

14. The Director of Information Technology and/or school administration has the right to            
deny the connection of Personal Technology to the Network. Personal Technology may           
be removed for the Quakertown Christian School Network at any time on the             
recommendation of personnel listed above. 

 
Parents are encouraged to educate their children and review the aforementioned policies with             
their children. 
 
Quakertown Christian School shall not be liable for the loss, damage, or misuse of any Personal                
Technology brought to school by a student or to the inadvertent loss of data or interference with                 
files resulting from Quakertown Christian School’s efforts to maintain the privacy, integrity and             
security of the Network. 
 
The user of the Personal Technology shall bear the costs of ensuring compliance with this               
policy. Responsibility for the maintenance and repair of the Personal Technology rests solely             
with the student. Violations of this policy by a student shall result in disciplinary action and may                 
result in confiscation of the Personal Technology by school personnel. 
 
The Office of Technology will promulgate procedures regarding the implementation of this            
policy. Quakertown Christian School and school personnel will support the expectations and            
responsibilities outlined in this policy and will work cooperatively with the Office of Technology to               
ensure Network and data security. 
 

Bring Your Own Device (BYOD) 

Definition:  This student and guest policy is designed to allow you to use your own personal 
computing device at school 
What is BYOD? 
Cell phones, iPads, laptops, tablets and other such electronic devices are used to access the 
Internet. Bring Your Own Device (BYOD) programs, are also called Bring Your Own Technology 
(BYOT).  Network devices, servers, routers, wireless access, and similar devices are expressly 
prohibited. 
Why do a BYOD program? 
While a BYOD program usually means more work initially, there are some distinct benefits in the 
long-term. Mobile devices are very affordable and many students already have them in their 
possession.  It’s also convenient to be able to only use one device instead of one for home and 
one for school. 
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What are the advantages in a school? 
Research has shown improvements in attention, attendance, discipline, student engagement 
and achievement. Other benefits are that it broadens learning beyond the classroom, takes 
advantage of the teachable moment, and prepares students for 21st Century learning 
opportunities.  
Frequently Asked Questions 
  

1. What kind of computer can a student or staff member bring in?  
We cannot guarantee that every laptop will be compatible with our network but will make 
a reasonable effort to set up a connection. Note that we cannot provide technical support 
for personally owned electronic devices.  Devices MUST NOT be connected to any wired
(Ethernet) connections. 

2. Are there any restrictions on personal laptops and/or software? 
Board Policy outlines the requirements for a personal computer connecting to our 
Quakertown Christian School network. These restrictions are in place so that the 
Quakertown Christian School network is protected from unauthorized use and hacking 
and to ensure that all devices and software connected to the network are not violating 
local, state, or federal regulations. If we detect any unusual activity on the network, we 
will contact the user and the Director of Technology will block further access to the 
network until the issue is resolved. 

3. Is there a fee for this program?  
There is no fee. 

4. How safe is the computer at school? 
Just as technological devices have a higher probability of being stolen in a school 
setting, these devices also may be a target for thieves. We recommend that anyone who 
brings in an electronic device ensure that it is covered by insurance, either a home 
owner’s insurance policy or computer insurance.  

5. Will inappropriate web sites still be blocked for a personal computer? 
Access to the Internet via the Quakertown Christian School network is mediated by a 
firewall and web filtering software which blocks access to inappropriate web sites.  Any 
attempt to bypass internet content filtering is strictly prohibited and will result in 
immediate revocation of BYOD privileges. 

6. How will a personal computer help a student in his/her schoolwork? 
The three top uses of a personal electronic device are (1) taking notes in class, (2) doing 
research or looking up information for deeper understanding, and (3) organization of 
assignments and class materials.  

7. Penalties for non-compliance 
Revocation of privileges and/or internet access may occur if the BYOD Policy is violated. 
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ACCEPTABLE USE OF INTERNET AND NETWORK RESOURCES 
  

E-Mail 
 
Quakertown Christian School (“QCS”) maintains an electronic mail system.  This system is 
provided by the school to assist in the conduct of its business and educational operations.  All 
messages composed, sent, or received on the electronic mail system are and remain the 
property of QCS.  These messages are not the private property of any employee or student of 
QCS. 
 
The use of the electronic mail system is reserved solely for the conduct of Quakertown Christian 
School business and in the classroom as part of the instructional process.  It may not be used 
for personal business or personal communication.  The electronic mail system may not be used 
to solicit or proselytize for commercial ventures, political causes, outside organizations, or other 
non-job-related solicitations.  Users have the responsibility to use this resource in an efficient, 
effective, ethical and lawful manner. 
 
The electronic mail system is not to be used to create any offensive or disruptive messages. 
Among those which are considered offensive are any messages which contain sexual 
implications, obscenity, racial slurs, gender-specific comments, threats of violence, hate mail, 
profanity, inappropriate language, bullying, cyber-bullying, harassment, or any other comment 
that offensively addresses someone’s age, gender, religious or political beliefs, national origin, 
veteran’s status or disability.  Likewise, the electronic mail system shall not be used to send 
(upload) or receive (download) copyrighted materials, trade secrets, proprietary financial 
information, or similar materials without prior authorization. 
 
Quakertown Christian School reserves and intends to exercise the right to review, audit, 
intercept, access, and disclose all messages created, received, or sent over the electronic mail 
system for any purpose.  Accordingly, the confidentiality of any message should not be 
assumed.  Even when a message is erased or deleted from the computer system, it is still 
possible to retrieve and read that message. 
 
Notwithstanding the right of Quakertown Christian School to retrieve and read any electronic 
mail messages, such messages should be treated as confidential by other employees and 
students and accessed only by the intended recipient.  Employees and students are not 
authorized to retrieve or read any e-mail messages that are not sent to them.  Any exception to 
this policy must receive prior approval by the QCS Administrator. 
 
Quakertown Christian School provides e-mail accounts for students in fifth grade and above for 
the purpose of using school-supplied laptops and online instructional activities.  Students are 
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not allowed to change the password for their account.  Parents will be provided the username 
and password for their student’s account for the purposes of monitoring their online activities. 
 
Any employee who discovers a violation of this policy should immediately notify the 
Administrator.  Retaliation in any form against a QCS employee or student who exercises, in 
good faith, the right to report said violation is strictly prohibited and will itself constitute a basis 
for appropriate disciplinary action.  
 
If necessary, an evaluation and investigation will be conducted by the Administration and/or 
Board.  This will be conducted in a thorough, prompt, impartial, and confidential manner as is 
reasonably possible under the circumstances.  The Administration and/or Board will take the 
appropriate corrective action when warranted.  Any employee who violates this policy or uses 
the electronic mail system for improper purposes will be subject to disciplinary action, up to and 
including unpaid suspension from work or termination of employment.  Any student who violates 
this policy or uses the electronic mail system for improper purposes will be subject to 
disciplinary action.  For both employees and students, if necessary and warranted, QCS will 
notify the appropriate legal authorities. 
 
By using the Quakertown Christian School electronic mail system, an employee or student 
agrees to be bound by this policy and to comply with all applicable local, state and federal laws 
and regulations. 
 

Internet 
 
Access to the Internet is provided to Quakertown Christian School (“QCS”) employees and 
students for the benefit of the students and the school and to assist it in the conduct of its 
business and educational operations.  Internet access allows employees and students to 
connect to information resources around the world.  As such, every QCS employee and student 
has a responsibility to maintain and enhance the public image of QCS and to use the Internet in 
a productive manner.  To that end the following guidelines have been established for use of the 
Internet by QCS employees and students. 
 
Employees and students using the Internet are representing Quakertown Christian School.  All 
communication and use should be for professional and educational purposes only.  Employees 
and students are responsible for seeing that the Internet is used in an effective, ethical and 
lawful manner.  
 
Employees and students are prohibited from using the Internet to visit, view, download, transfer, 
and store, disseminate or otherwise contact pornographic, sexually explicit, or other 
inappropriate sites, addresses, and/or websites.  Employees and students are prohibited from 
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using, storing, and making available any materials the possession or distribution of which is 
illegal.  Likewise, employees and students who have access to the website of QCS are strictly 
prohibited from altering the website in any way that will portray QCS in a bad light or reflect 
poorly upon this school as a Christian educational institution. 
 
The Internet should not be used for personal gain or advancement of individual views, through 
the use of Quakertown Christian School’s network.  Likewise, solicitation of non-school business 
or any use of the Internet for personal gain is strictly prohibited through access to the QCS 
network.  Use of the Internet must not disrupt the operation of the school’s network or the 
networks of other users.  Use of the Internet must not interfere with employee or student 
productivity during the course of regularly scheduled work hours.  Employees are required to 
have their computers protected with sign-on passwords and are encouraged to utilize an 
automatic screensaver with password protection.  Students are strongly encouraged to use 
sign-on passwords and screen savers.  Employees and students are expected to keep 
passwords and other digital security credentials confidential.  Use of another person’s identity to 
access technology and network resources is prohibited. 
 
Each Quakertown Christian School employee and student is responsible for the content of all 
text, audio, or images that he/she places or sends over the Internet and/or on the school’s 
website.  Fraudulent, harassing, or obscene messages, pictures, or other text are strictly 
prohibited.  All messages communicated on the Internet should have the responsible 
employee’s or student’s name attached.  No messages should be transmitted under an 
assumed name.  QCS Internet users may not attempt to obscure the origin of any message. 
Information published on the Internet should not violate or infringe upon the rights of others. 
Abusive, profane, or offensive language is not to be transmitted through the system. 
Employees who wish to express personal opinions on the Internet are encouraged to obtain 
their own usernames on other Internet systems.  Users shall not intentionally seek information 
on other users, modify or obtain copies of files, other data, or passwords belonging to other 
users, or misrepresent other users on the network.  The network will not be used to disrupt the 
work of others.  Hardware or software shall not be destroyed, modified or abused in any way. 
Employees and students will be responsible for damages to equipment, systems and software 
resulting from deliberate or willful acts. 
 
System users are liable for any action or negligence that directly or indirectly results in adverse 
effects upon the system or its users.  To prevent computer viruses from being transmitted 
through the Quakertown Christian School’s computer system, caution should be used when 
downloading any files.  To this end the following guidelines should be followed by employees 
and students alike. 
 
Quakertown Christian School protects all school-owned computers with virus protection. 
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Employees must not attempt to disable or otherwise modify the software.  Quakertown Christian 
School strongly encourages cyber-school computers and student-owned computers also be 
protected by antivirus software that is updated on a regular basis.  The Administration of QCS 
can verify same.  Make sure that your files are backed up regularly if you are storing files on 
your local C: drive.  Do not open any files attached to an e-mail from an unknown, suspicious, or 
untrustworthy source.  Do not open any files attached to an e-mail unless you know what it is, 
even if it appears to come from a friend or someone you know.  Exercise caution when 
downloading files from the Internet.  Always ensure the source is legitimate and reputable. 
Contact the Administration of QCS (employees) or staff member (students) if you are not sure of 
the source or reliability of the website. 
 
In addition, all Quakertown Christian School employees and students are prohibited from 
bringing in outside software or files to visit, view, download, transfer or otherwise use 
pornographic, sexually explicit, obscene or inappropriate material. 
 
All messages created, sent or retrieved over the Internet through the Quakertown Christian 
School network are the property of QCS and should not be considered private property.  QCS 
reserves the right to access and monitor all messages and files on its computer system as well 
as all Internet usage as deemed necessary and appropriate.  Internet messages are public 
communication and are not private.  All communications, including text and images, can be 
disclosed to law enforcement or other third parties without prior consent of the sender or 
receiver. 
 
Any employee who discovers a violation of this policy should immediately notify the 
Administrator.  Any student who discovers a violation of this policy should immediately notify a 
staff member.  Retaliation in any form against a Quakertown Christian School employee or 
student who exercises, in good faith, the right to report said violation is strictly prohibited and will 
itself constitute a basis for appropriate disciplinary action. 
 
If necessary, an evaluation and investigation will be conducted by the Administration and/or 
Board.  This will be conducted in a thorough, prompt, impartial, and confidential manner as is 
reasonably possible under the circumstances.  
 
The Administration and/or Board will take the appropriate corrective action when warranted. 
Any employee who violates any provision of this Internet policy, as set forth above, will be 
subject to disciplinary action, up to and including unpaid suspension from work or termination of 
employment.  Any student who violates any provision of this Internet policy applicable to 
students will be subject to disciplinary action.  For both employees and students, if necessary 
and warranted, QCS will advise the appropriate legal authorities. 
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By accessing the Internet at Quakertown Christian School, an employee or student agrees to be 
bound by this policy and to comply with all applicable local, state and federal laws and 
regulations. 

Internet Safety Policy 
 
It is the policy of Quakertown Christian School (“QCS”) to:  (a)  prevent user access over its 
computer network to, or transmission of, inappropriate material via Internet, electronic mail, or 
other forms of direct electronic communications; (b)  prevent unauthorized access and other 
unlawful online activity;  (c)  prevent unauthorized online disclosure, use, or dissemination of 
personal identification information of minors; and (d)   comply with the Children’s Internet 
Protection Act (“CIPA”)(Pub. L. No. 106-554 and 47 U.S.C. §254(h)). 
 
To the extent practical, technology protection measures (or “Internet filters”) shall be used to 
block or filter the Internet, World Wide Web, other forms of electronic communications, and 
access to inappropriate information.  Filtering is required for all Internet-enabled computers 
whether used by minors or adults.  Specifically, as required by the Children’s Internet Protection 
Act, the blocking shall be applied to visual depictions of material deemed obscene, to child 
pornography, to any material deemed harmful to minors, and to any other content deemed 
inappropriate for minors by local standards.  It is acceptable to set different levels of filtering for 
minors on an age-determinant or individual basis.  Technology protection measures may be 
temporarily disabled by the Director of Information Technology for adults for bona fide research 
or for other lawful purposes.  Even with these safeguards in place, Quakertown Christian School 
cannot guarantee that a student or staff member will not gain access to objectionable or 
inappropriate material on the Internet. 
 
To the extent practical, steps shall be taken to promote the safety and security of users of 
Quakertown Christian School’s online computer network when using electronic mail, chat 
rooms, instant messaging, and other forms of direct electronic communications.  Measures 
designed to restrict minors’ access to materials harmful to minors must be used.  Such 
measures may include:  network firewalls, confidential passwords, data encryption, electronic 
monitoring and physical data security.  Inappropriate network usage is prohibited.  Inappropriate 
network usage includes:  (a)  unauthorized access, including so-called “hacking,” and other 
unlawful activities; (b)  unauthorized disclosure, use and dissemination of personal identification 
information regarding minors; and (c)  illegal sharing/copying of copyrighted works in the form of 
music, videos, photocopies, photographs, software, performance, audiovisual, multimedia, 
DVD/CD-Rom, or Laserdisc.  However, some social networking sites are not considered 
inappropriate network usage and are not required to be blocked. 
 
It shall be the responsibility of all Quakertown Christian School staff to educate, supervise and 
monitor appropriate usage by all minors of the online computer network and access to the 
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Internet in accordance with this policy, the Children’s Internet Protection Act, the Neighborhood 
Children’s Internet Protection Act, and the Protecting Children in the 21st Century Act. 
Procedures for disabling or otherwise modifying any technology protection measures shall be 
the responsibility of the Director of Information Technology or designated representatives. 
The classroom teachers or designated representatives will provide annual, age appropriate 
training for students who use Quakertown Christian School’s online computer network and 
Internet access.  The training provided will be designed to promote the school’s commitment to: 
the standards and acceptable use of Internet services as set forth in the school’s Acceptable 
Use of Internet and Network Resources 
 
Policy and Internet Safety Policy; student safety on the Internet, appropriate behavior while             
online, on social networking Web sites, and in chat rooms, and cyber-bullying awareness and              
response; online privacy and security issues; and compliance with the E-rate requirements of             
the Children’s Internet Protection Act. 
 
Following receipt of this training the student’s name and date will be recorded in a logbook                
and/or the student will acknowledge that he/she received the training, understood it, and will              
follow the provisions of Quakertown Christian School’s Acceptable Use of Internet and Network             
Resources policy and Internet Safety Policy. 
 

STUDENT BOOKS AND SUPPLIES 
 
All books are supplied for the students by the school. There is no extra charge for these if they                   
are kept in good condition. If a book is lost or ruined, a charge for replacement will be made to                    
the parents. 
 
A list of needed student materials for each grade is distributed with the summer mailing and is                  

available in the office.  
  

SCHOOL PARTIES 
 
When a holiday is celebrated, its original intent should be considered. If the basic reason for the                 
holiday does not fit with the school's purpose, philosophy and objectives, it should not be               
celebrated. Emphasis should be placed on the motivation and meaning behind the celebration             
of all holidays.  
 
Halloween - Due to the fact that many of the symbols and traditions surrounding Halloween are                
not consistent with Scripture and living the Christian life, we will not celebrate Halloween in the                
school setting. 
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Thanksgiving - A Thanksgiving celebration should be in the spirit of giving thanks to God. A                
collection of money or other items may be requested for a special project during this season. 
 
 
Christmas - Christmas is a time for giving. "It is more blessed to give than to receive." Acts                  
20:35. This should be the emphasis for any celebration. The birth of Christ should be put above                 
all else. Anything that distracts from this should be avoided. Classes are encouraged to find               
alternative ways of giving in celebrating Christmas. 
 
Valentine's Day - Celebration of this day should be with the emphasis of Christian love and                
character. 
 
Easter - The death and resurrection of our Lord is the greatest event in history. A celebration of                  
this day is appropriate but care must be taken so that other symbols do not detract from the                  
meaning of the day. 
 
Birthdays - Students' birthdays are important occasions for them. Parents are encouraged to             
contact their child’s classroom teacher for suggestions for celebrating birthdays within the            
classroom. 
 
 

STUDENT DRESS 
 
K-12 Student Appearance Guidelines 
 

Styles of clothing are constantly changing. While Quakertown Christian School does not require             
a uniform or standard type of clothing, we endorse the principles of modesty, simplicity and the                
wise use of economic resources. Emphasis should be placed on neatness, modesty and             
practicality in the selection of appropriate clothing for the educational setting of Quakertown             
Christian School. The clothing and appearance of our students shall be neat and clean,              
contributing to good health and safety practices.  

 
General Dress Code for the School Setting and School Related Activities  

Casual shoes or sneakers  
Shirts or blouses  

● Sleeves required 
● Shoulders covered 
● No low cut shirts/blouses  

Skirts or dresses  
● No more than 3 inches above the knee 
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Jeans or pants  
● No Tight/revealing attire (including stretch/spandex pants)  
● No Oversized attire 
● No Worn/torn/frayed clothing  

Shorts  
● No more than 3 inches above the knee  
● No Tight/revealing attire (including stretch/spandex pants)  
● No Oversized attire 
● No Worn/torn/frayed clothing   

T-shirts  
● Christian Themes (Scripture, camps, church related) 
● Nature scenes 
● Positive cartoon characters (supportive of family values) 
● Sports 
● Travel Geographic locations 
● Colleges 
● No offensive brand names or logos 

The following attire/appearance is considered inappropriate for our school community: 
● Bandanas/hats/caps in the school building 
● Sunglasses in the building 
● Extreme/distracting hairstyles  
● Distracting piercing/earrings 
● General styles of attire with negative or offensive messages or images 
● In the interest of safety at recess, flip-flops or shoes without a heel strap will not be 

allowed. 
 
 

The implementation of the Appearance code is best achieved within a positive relationship             
between parents, students and teachers. It is impossible to create an exhaustive list of proper               
or improper school attire. Teachers, in conjunction with the administration, will establish a spirit              
of expectation based on these standards and will make final determination regarding            
appropriateness of a particular item of dress. Classroom teachers may make initial contacts for              
infringements. 
  
 

PHYSICAL EDUCATION 
 

Students in grades K–12 students are expected to wear a t-shirt and modest shorts/athletic              
pants.  All students are requested to wear non-marking sole sneakers.  
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RECESS 
 
An important part of the school day is recess time. This provides time for the children to have                  
physical activity and social interaction with other students. 
 
All children are required to go outdoors for recess when the weather is suitable. It is the                 
parents' responsibility to see that the children are dressed properly with coats, hats,             
gloves/mittens, and boots when necessary. If a child has a cold or should not go outdoors for                 
some other physical reason, a note stating the reason must be sent to the teacher. 
 

LUNCH TIME 
 
An entrée will be available for purchase at QCS daily. Children may choose to bring a lunch                 
from home. It is the parents' responsibility to see that their children have a nourishing meal. A                 
child's health and his progress in school depend a great deal upon the food he eats.  
 
White 2% milk and low-fat chocolate milk is made available to purchase for mealtime.  
 

 

EC-12 EXTENDED CARE 
 

Before School Care 
 
A before school care program is in effect 7:15 - 8:15 AM on all regular school days. All students                   
who arrive by car prior to 8:15 will go to before school care. In the event of a late start due to                      
inclement weather, before school care will be delayed the two hours, which is equivalent to the                
delayed start of the school day. Payment for before school care is to be made monthly. Each                 
month’s bill must be paid within 30 days of the previous month or the privilege of using this                  
service will be revoked until the balance is paid.  

 
After School Care 

 

An after school care program is offered to our families beginning the first day of school and                 
continuing through the last full day of school for the students. After school care is provided from                 
3:15 until 5:30 PM on regular school days. In the event of early dismissal because of inclement                 
weather, there will be no after school care. 
 
Arrangements to have your student/s participate in the program must be made in advance. You               
may send a note or call the office. If you will be using this service weekly, you need only let us                     
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know Mondays for the week, or only if your child is not staying.  
 
There is a nominal fee per hour for each student taking part in after school care. An additional                  
fee will be charged if a child is not picked up by 5:45 PM. 
 
Payment for after school care is to be made monthly. Each month’s bill must be paid within 30                  
days of the previous month or the privilege of using this service will be revoked until the balance                  
is paid. 
  
 

SCHOOL CLOSING BECAUSE OF WEATHER CONDITIONS 
 

If it becomes necessary to close school or delay opening time because of inclement weather,               
many of the local radio and television stations will carry the announcement: School closing              
information will also be available on the QCS website, and through twitter and text              
announcements. If no announcement is made concerning our school, it will be open as usual.               
We will generally follow the same dismissal procedure as Quakertown Community School            
District. 
 
If your busing district announces early dismissal due to weather conditions, your child             
will return home early. Parents should have their children prepared by knowing where to              
go in case parents would not be home in this situation. 
 
The Early Childhood Learning Center will follow the school closing schedule that K-12 follows.              
In the event of a 2 hour delay, morning EC classes are cancelled.  
 

 
FIELD TRIPS 

 
Teachers broaden the educational experiences of students by taking them on appropriate            
educational field trips. Depending upon the nature of the trip, students may be responsible for               
paying a fee for the trip. 
 

CLEARANCES 
 
All parent volunteers will need their background check clearances (Act 34, Act 151, FBI              
Fingerprint, and Act 24) on file at the school prior to participation in class or school                
activities. 
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Child Abuse Clearance Policy: 
 
At Quakertown Christian School, it is our heart’s desire to make sure that all of our students are safe 
at ALL times. The safety and security of our children is of the utmost importance to all of us and it is 
our collective and collaborative responsibility to work together to this end. In order to accomplish this 
task, we have implemented a Child Abuse Clearance Policy which can be found below. Thank you 
for your partnership in protecting our children! 

Both the Pennsylvania Child Abuse History Clearances (CY113) and the Pennsylvania Criminal 
Record Checks (SP4-164) are free for volunteers. 
FBI Fingerprint Record Checks- $28.00 through Dept. Of Human Services (Public Welfare)- Not 
required if volunteer is unpaid and has been a resident of PA for 10 years or more.  
 
If you already have these clearances for a work or volunteer position and received them within one 
calendar year (any time after January 1, 2015), you do not need to apply for clearances again. 
Simply submit a copy of the originals and we will make copies of your clearances so we can keep 
them on file. This must be done before you can volunteer at the school or chaperone a field trip. 

If you have not applied for these clearances OR if the respective PA Child Abuse (Act 151), Criminal 
Record (Act 34), and Act 24 form as well as the FBI clearances are dated before January 1, 2015, 
you must follow the directions below. Once you have completed all clearances using the directions 
below, please bring the originals to the Main Office to be copied and filed. You will retain the 
originals. This should be done NO LATER THAN December 31, 2015. 

PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE INSTRUCTIONS (ACT 151) 

Effective December 31, 2014, the Pennsylvania Child Abuse History Clearance application can be 
submitted online. Once you enter the link below you will be directed to the Child Welfare Portal 
where you must create an account or login if you already have an account. Note: you will need an 
email address to create an account. 
Child Abuse History Clearance Online: https://www.compass.state.pa.us/CWIS 
 
If you need to create an account you must make a Keystone ID, which will be your username. You 
will be e-mailed a temporary password. Use this password to log in, and then you will be asked to 
change your password. Please remember your Keystone ID and password so you can log back into 
your account. Be sure to check that you want the original mailed to you. Once you go through the 
application and submit it you should receive an email stating your application was received and is 
being processed. **BRING ORIGINAL TO MAIN OFFICE TO BE VIEWED AND COPIED. 
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PA STATE POLICE CRIMINAL RECORD CHECK INSTRUCTIONS (ACT 34) 

Applicants can go to the Pennsylvania Access to Criminal History website and apply for their criminal 
record check online with the Pennsylvania State Police at: https://epatch.state.pa.us/Home.jsp 
 
Please click on submit “New Record Check (Volunteers Only) and follow the directions on the web 
page. Once you submit this clearance, on the last page, click on the Control # in blue letters next to 
your name to view the results. Then click on “Certificate Form” in blue letters and print that 
certificate. If your application is under review, please print out the last page or keep for your records 
the Control # (starts with an ‘R’), your name as typed in the application and the date of the 
submission so you can check on the status of your submission at a later time. **BRING PRINTED 
COPY OF YOUR CERTIFICATE TO MAIN OFFICE TO BE VIEWED AND COPIED. 
 
FBI CRIMINAL BACKGROUND CHECK INSTRUCTIONS 

The Pennsylvania Department of Human Services is utilizing Cogent Systems to process 
fingerprint-based FBI criminal background checks. The fingerprint based background check is a 
multiple step process. You must REGISTER FIRST online and GET FINGERPRINTED at one of the 
various locations in Bucks or Montgomery County. Locations are listed below and also online under 
the PRINT SITE LOCATIONS on the left column of the Cogent website. For more information and to 
begin the registration process, go to www.pa.cogentid.com//index_dpw.htm. 
 
Bucks County 
Bucks County Intermediate Unit 22, Doylestown PA 
Quakertown Community School District, Quakertown PA 
 
Montgomery County 
First Contact HR, Ft. Washington PA 
The UPS Store 5325, Norristown PA 
FMA Professional Services, Abington PA 
 
To register online before you go to the fingerprinting location, click on “REGISTER ONLINE” found in 
the right column on the Cogent website. Fill out the information and pay for the fingerprinting 
services. For REASON FINGERPRINTED, you can click down to “Employment with a Significant 
Likelihood of Regular Contact with Children.” You will also need the following information when 
registering official ID (license, passport) 

Once you have registered, print your registration papers for reference. Visit any of the locations 
above with a photo ID and your registration paperwork to get your fingerprints. We will make copies 
of the originals and give you the original for your records. 
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ACT 24 Forms can be downloaded here 
Please fill out the Act 24 document and submit it to the QCS office. 

ONLINE PA CHILD WELFARE RESOURCE CENTER’S “RECOGNIZING AND 
REPORTING CHILD ABUSE TRAINING” 

To participate in and complete the online video training, visit https://www.reportabusepa.pitt.edu. 
 

IF YOU HAVE ANY QUESTIONS REGARDING CLEARANCES, PLEASE CONTACT; Mrs. Diane 
Moyer at 215-536-6970 ext 502, we will be glad to assist you! 

THANK YOU FOR YOUR COOPERATION AS WE COLLABORATIVELY STRIVE TO KEEP OUR 
CHILDREN SAFE. 

MANDATED REPORTING 

All QCS employees are required by PA state law, to complete the mandatory Recognizing and 
Reporting Child Abuse:  Mandated and Permissive Reporting in PA training. 

 
CATAPULT LEARNING 

 
Catapult Learning provides Act 89 services for students in Quakertown Christian School who             
benefit from the auxiliary services of remedial reading, math, diagnostic testing, psychological            
evaluation and visually and hearing impaired. These services are provided for the Bucks County              
Intermediate Unit by this organization. In addition, Speech Therapy and Language Intervention            
and Occupational Therapy are provided directly to the school through the Bucks County             
Intermediate Unit 22. 
 
 

BOOK CLUBS 
 
Good reading habits are of utmost importance in the educational development of a child. When               
a child owns a book, s/he will feel more inclined to read it. To stimulate this type of reading,                   
book club orders are sent home periodically. These book clubs provide good books at              
reasonable prices and also provide benefits to the classroom in the form of books, visual aids,                
and other educational tools. 
The school relies upon the good judgment of parents when purchasing items from these clubs. 
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QCS SPORTS PROGRAM 

 
An afternoon sports program is made available to middle school and high school students.  The 
following sports will be scheduled, contingent upon interest and availability of others to compete 
against.  Girls can compete in volleyball, basketball, cheerleading, soccer, and track and field. 
Boys can compete in soccer, basketball, and track and field.  
 

QCS MUSIC PROGRAM 
 

Choirs and band programs are available to students during the school day.  Concerts are 
sometimes held during the evening.  
 

EXTRA CURRICULAR PARTICIPATION POLICY 
 

Extra-curricular programs are defined as those activities supported by supplemental contracts or 
are approved clubs. 
 
Students at Quakertown Christian School must keep in mind that they are always in the public 
eye and that their personal conduct will always be subject to the scrutiny of their fellow students, 
spectators, opponents, and the media. Therefore, they have an obligation to serve as positive 
role models by subscribing to the following code of conduct:  

1.  Show respect for authority and property  
2. Maintain academic eligibility  
3. Maintain training rules  
4. Emphasize the ideals of sportsmanship, citizenship, loyalty, ethical conduct, and fair play 
5. Denounce and not participate in actions meant to demean opposing players, teams, 

spectators and officials. Any display of un-sportsmanlike behavior toward an opponent, 
official, or spectator during the season will result in counseling by the coach/advisor and 
possible suspension from the team or activity. 

 
Academic eligibility for all extra-curricular activities is based on the premise that academic 
performance is the keystone of an education and the standard against which participation is 
measured.  
 
ELIGIBILITY REQUIREMENTS:  
1. Eligibility shall be cumulative from the beginning of a grading period and shall be reported on 
a weekly basis.  
2. A student-athlete must comply with passing a minimum of four (4) full credit core subjects in 
order to participate in the athletic program.  
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3. A student must make adequate academic progress in compliance with this Code in order to 
maintain eligibility to participate in extra-curricular activities. 
 
 
Late to School - A student must be in school by 8:30 a.m. in order to participate in an athletic 
contest/practice/activity that day. An exception will be made if the student has an approved 
medical appointment, in which case, the student must present to the office a signed statement 
from the doctor regarding the absence. A note from the parent/guardian for illness will not be 
acceptable. Tardy and absence notification can be given through a phone call to the office or an 
email to admission@quakertownchristian.org.  
 
Early Dismissal – The Quakertown Christian School policy is that in order for a student to 
participate in any extra-curricular activity, he or she must be present in school the day of the 
activity. If a student needs to have an early dismissal for any reason, he or she is expected to 
return at a reasonable time. If the student does not expect to return, he or she must receive 
prior permission from the administration or the athletic office. The Administrator or Athletic 
Director may make exceptions to this policy when a student has extenuating circumstances. 
 
Each member of any team or organization is required to make a commitment to that sport or 
activity. Part of the commitment involves attending every scheduled practice, contest and 
activity. Unexcused absence from scheduled practices/contests/activities will result in the 
following actions:  
1. Counseling by the head coach/advisor and notification of parents, if necessary, and  
2. Suspension from the team/activity and possible dismissal, if subsequent violations occur. 
 

STUDENT PICTURES 
 
A professional photographer photographs students twice a year.  These are good quality 
pictures at a reasonable price and purchased at option.  Every Early Childhood-12 student will 
be photographed for the yearbook publication. 
 

 
PARENT-TEACHER CONFERENCES 

 

The office arranges Parent-Teacher Conferences in the fall. The purpose of the fall conference              
is to discuss initial observations and learn information from the parent that will help the teacher                
in his/her relationship with the student in the classroom.  
 
Conferences are very beneficial to both teacher and parent in getting to know the student.               
Attendance at our fall conferences is strongly encouraged. 
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School Involvement 
 
All parent volunteers will need their background check clearances (Act 34, Act 151, FBI              
Fingerprint, and Act 24) on file at the school prior to participation in class or school activities. 
 
The educational program at Quakertown Christian School is strengthened by parent’s interest            
and support. Your active involvement demonstrates your concern for your child’s education. It             
also keeps you better informed as to what is going on at the school. By investing some of your                   
time in the school, you help keep a quality program of Christian education affordable for your                
students. 
 
You are invited to consider being involved in the following ways: 
 

●  Regular prayer 
●  Attending school functions and athletic events 
●  Emphasizing the importance of homework to your child 
●  Encouraging other families to consider Quakertown Christian School 
●  Familiarizing yourself with the guidelines in the handbook 
●  Making announcements about QCS in your congregation 
●  Providing clerical assistance 
●  Serving as a resource person or guest speaker in a class 
●  Serving as a field trip chaperone 
●  Serving as an aide for teachers or for the media center 
●  Serving as a tutor for students 
●  Sharing your suggestions, comments, questions 
●  Serving on a school committee 
●  Speaking in chapel 
●  Staying informed by reading school publications and notes 
●  Supporting the school with financial contributions 
●  Supporting the school’s student attendance policy 
●  Taking an active interest in your child’s school work 
●  Telling teachers you appreciate the job they are doing 
●  Taking an active part in school wide fundraisers 
●  Volunteering to help work on the grounds 

 
Your active involvement in the total school program will provide a better education for your child. 
Please see your student’s teacher or feel free to call the school at 215-536-6970 to volunteer 
your assistance. 
 

Page | 59  

 



 

QCS EC-12 Family Handbook 2017-18 
 

FUNDRAISING ACTIVITIES 
 
Quakertown Christian School is committed to providing its families with an academically            
excellent education and program while keeping tuition fees as low as possible. One of the ways                
this can be accomplished is through the income from fundraisers. 
 
Fundraisers satisfy some of the income needs of the school; provide QCS families with the               
opportunity to work together on fun projects; provide a product or service to the community that                
will contribute to positive public relations. Participation in the fundraising projects of our school              
is a family obligation. The funds raised are in lieu of dollars saved from what would be a higher                   
tuition fee. 
 
QCS families need to be committed to all fundraising projects. These projects must raise an               
annual total based on the difference between the cost of education and tuition per family to                
assure a balanced budget. 
 
We recognize that the time, talent and kind of service a family has to contribute to the                 
fundraising obligation will vary greatly. We know that the blessings of working together as a               
team will continue to be a part of the fabric and culture of Quakertown Christian School.  
 

● Spring Spectacular 
This event is our largest fundraiser in time demands, but raises the most money for our                
operating budget. We request that each family plan to contribute a minimum of 5-6              
hours towards this event. 
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